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(AA) AERONAUTICS—AKRON

AA 101 Federal Regulations FAR/AIM

This course provides the student with an understanding of the rules designed to promote safe aviation and protect pilots, passengers, and the
general public from unnecessary risk with the intention of protecting the national security of the United States. Students will examine basic
flight information and air traffic control (ATC) procedures. The AIM contains the basic knowledge required to fly in the United States national
airspace system. It also contains items of interest to pilots concerning health and medical facts, factors affecting flight safety, a pilot/controller
glossary of terms used in the ATC system, and information on safety, accident, and hazard reporting. 3.00 credit hours. Prerequisite: None.

AA 102 Aircraft Identification

This course provides the student with a comprehensive overview of aircraft recognition and generally depends on learning the external
appearance of the aircraft, both friendly and hostile, most likely to be encountered. 2.00 credit hours. Prerequisite: AA 101 Federal
Regulations FAR/AIM.

AA 103 Advanced Aviation Weather

This course provides the student with an understanding of the fundamental thermodynamic, heat and mass transfer, fluid mechanic, and
molecular interactions law of the air mixture and how they affect pressure, temperature, density, and other physical parameters of the
atmosphere. Students will study the fundamental process in the earth’s atmosphere, heat transport by radiation and convection, and associated
global and local weather phenomena to furnish them with an understanding of the technical information disseminated to the flying community.
Students will use this information and understand its impact on flight operations and, in particular, to recognize and make sound judgment and
decisions regarding weather hazards. 3.00 credit hours. Prerequisite: AA 102 Aircraft Identification.

AA 104 Crew Resource Management

This course provides the student with an in-depth study of the common principles of aviation crew resource management (CRM) and human
factors, as utilized by air transport flight crews. This course will investigate and simulate numerous real-world scenarios dealt with by air crews.
3.00 credit hours. Prerequisite: AA 103 Advanced Aviation Weather.

AA 105 Advanced Aerodynamics

This course will provide the student with the fundamentals of atmospheric and airspeed measurement and its relationship to aircraft
performance. Topics studied include: design characteristics of airfoils and aerodynamic forces; the production and measurement of lift and
drag forces and how they affect performance; jet aircraft basics and applied performance; and propeller-driven aircraft performance.
Students will examine the differences between slow- and high-speed flight aerodynamics and take an in-depth look at take-off, landing,
and maneuvering aircraft performance. At the conclusion of this course, students will use the knowledge gained in the course and apply it to
a small aircraft design project, which will require an understanding of all of the course’s subject material. 3.00 credit hours. Prerequisite: AA
104 Crew Resource Management.

AA 106 Advanced Aircraft Systems

This course provides the student with an understanding of the basic theory and principles of electricity and applies that understanding to
aircraft electrical systems from a pilot’s perspective. Students will examine aircraft hydraulic and pneumatic systems related to various sizes
of light aircraft and explore aircraft fuel and propeller systems used on aircraft varying in size (up to light turboprop twins). In addition,
students will gain an understanding of numerous aircraft auxiliary systems and their application and use. 3.00 credit hours. Prerequisite: AA
105 Advanced Aerodynamics.

AA 110 Private Pilot Ground School

This course provides the student with the knowledge, skill, and aeronautical experience necessary to meet the requirements for a private
pilot certification with an airplane category rating and a single-engine land class rating. Instruction includes: aerodynamics and the principles
of flight; aircraft systems; meteorology and weather data services; airspace; air traffic control; radio communications; federal aviation
regulations; aeromedical factors; aeronautical charts and associated publications; aircraft performance and limitations; basic and radio
navigation; night flying procedures; flight planning; flight maneuvers; and ground operations. 3.00 credit hours. Prerequisite: AA 106
Advanced Aircraft Systems. Corequisite: AA 110L Private Pilot Single Engine.

AA 110L Private Pilot Single Engine

This course provides the student with the skills necessary for preflight procedures, airport operations, takeoffs and landings, performance
maneuvers, ground-reference maneuvers, navigation and cross-country operations, basic instrument maneuvers, stalls, emergency operations,
night operations, and pre- and post-flight briefings. 2.00 credit hours. Prerequisite: AA 106 Advanced Aircraft Systems. Corequisite: AA 110
Private Pilot Ground School.
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AA 220 Instrument Pilot Ground School

This course provides the student with an understanding of: the use of IFR navigation and approaches by use of navigation systems;
maintaining flight by reference to instruments; understanding and becoming proficient in the use of navigation systems; procuring and using
aviation weather reports and forecasts; and maintaining good crew resource management, including communication and coordination. 3.00
credit hours. Prerequisites: AA 110 Private Pilot Ground School and AA 110L Private Pilot Single Engine. Corequisite: AA 220L Instrument
Pilot Single Engine.

AA 220L Instrument Pilot Single Engine

This course provides the student with the skills to: utilize IFR navigation and navigation systems; maintain flight by reference to instruments;
utilize navigation systems; utilize weather reports and forecasts; and coordinate and communicate with crew. 2.00 credit hours. Prerequisites:
AA 110 Private Pilot Ground School and AA 110L Private Pilot Single Engine. Corequisite: AA 220 Instrument Pilot Ground School.

AA 230 Commercial Pilot Ground School

This course provides the student with the knowledge, skill, and aeronautical experience necessary to meet the requirements of the FAA
commercial pilot with an airplane category rating and a single-engine land. Topics covered include: preparation for preflight preparation
and procedures; complex aircraft procedures; complex aircraft systems; advanced aerodynamics principles; airplane performance limitations;
federal aviation regulations; stall/spin awareness; aeronautical charts and publications; radio aids to VFR navigation; meteorology and
weather data services; national airspace systems; radio communications; air traffic control; aeromedical factors; commercial operations;
passenger and freight loading; night maneuvers; and ground operations. 2.00 credit hours. Prerequisites: AA 220 Instrument Pilot Ground
School and AA 220L Instrument Pilot Single Engine. Corequisite: AA 231L Commercial Pilot Single Engine I.

AA 231L Commercial Pilot Single Engine |

This course is the first of a two-part course. It provides the student with the skills necessary to conduct the following: preflight procedures;
airport operations; maximum performance takeoffs and landings; maximum performance flight maneuvers; navigation and cross-country
flying; slow flight and stalls; complex aircraft operation; commercial flight maneuvers; emergency procedures; night operations; and post-
flight briefing. 3.00 credit hours. Prerequisites: AA 220 Instrument Pilot Ground School and AA 220L Instrument Pilot Single Engine. Corequisite:
AA 230 Commercial Pilot Ground School.

AA 232L Commercial Pilot Single Engine Il

This course is the second of a two-part course. It provides the student with the skills necessary to conduct the following: preflight procedures;
airport operations; maximum performance takeoffs and landings; maximum performance flight maneuvers; navigation and cross-country
flying; slow flight and stalls; complex aircraft operation; commercial flight maneuvers; emergency procedures; night operations; and post-
flight briefing. 2.00 credit hours. Prerequisite: AA 231L Commercial Pilot Single Engine |.

AA 240 Multi-Engine Pilot Ground School

This course provides the student with the knowledge, skill, and aeronautical experience necessary to meet the requirements of the FAA
commercial pilot with an airplane category rating and a multi-engine land. Topics covered include: preparation for preflight preparation and
procedures; complex aircraft procedures; complex aircraft systems; advanced aerodynamics principles; airplane performance limitations;
federal aviation regulations; stall/spin awareness; aeronautical charts and publications; radio aids to VFR navigation; meteorology and
weather data services; national airspace systems; radio communications; air traffic control; aeromedical factors; commercial operations;
passenger and freight loading; night maneuvers; and ground operations. 2.00 credit hours. Prerequisites: AA 230 Commercial Pilot Ground
School and AA 232L Commercial Pilot Single Engine Il. Corequisite: AA 240L Multi-Engine Pilot.

AA 240L Multi-Engine Pilot

This course provides the student with the skills necessary to conduct the following: preflight procedures; airport operations; maximum
performance takeoffs and landings; maximum performance flight maneuvers; navigation and cross-country flying; slow flight and stalls;
complex aircraft operation; commercial flight maneuvers; emergency procedures; night operations; and post-flight briefing. 1.00 credit hour.
Prerequisites: AA 230 Commercial Pilot Ground School and AA 232L Commercial Pilot Single Engine Il. Corequisite: AA 240 Multi-Engine
Pilot Ground School.

(AC) ACCOUNTING

AC 107 Accounting |

This introductory course in accounting provides the practical application of the principles of financial accounting for the service and
merchandising business structure. Topics include: an introduction to accounting; analyzing and recoding transactions using the double-entry
framework; working through the accounting cycle from journalizing and preparation of the financial statements to post-closing trial balance;
and introduction to subsidiary ledgers and special journals. The class also provides an overview of technology accounting software practices.
3.00 credit hours. Prerequisite: IS 102 Computers and Application Software.
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AC 110 Payroll Accounting

This is a comprehensive payroll accounting course providing a practical application of the concepts and principles of payroll accounting. Payroll
law topics include the Fair Labor Standards Act, FUTA and SUTA tax, and FICA, SECA, and the Civil Rights Act of 1964. Payroll accounting
transaction topics include: payroll recordkeeping; computing payroll; computing payroll taxes, social security taxes, self-employment, FUTA,
and SUTA taxes; completing government forms (941); income tax withholding (employer and employee); and analyzing and journalizing
payroll transactions. This course includes a comprehensive hands-on project to reinforce practical application of these concepts. It also provides
a tutorial in industry software. 3.00 credit hours. Prerequisite: AC 107 Accounting |.

AC 212 Taxation |

This course introduces income taxation as it applies to small business and individual taxpayers. Topics include an overview of the political,
economic, and social forces influencing federal income taxation and the role of taxation in personal decisions. The course also examines
individual income tax topics, including business and investment income, business and personal deductions, property transactions, and tax issues
of employees. 3.00 credit hours. Prerequisite: AC 216 Accounting Il.

AC 216 Accounting Il

This next course in financial accounting provides concepts and principles used in the manufacturing business, with an emphasis on partnerships
and corporations. Topics include: accounting for uncollectable accounts; accounting for notes receivable and payable; accounting for investing
in long-term assets; preparation and analyzing the statement of cash flows; and analyzing and interpreting financial statements. 3.00 credit
hours. Prerequisite: AC 107 Accounting .

AC 220 Finance
This course introduces corporate financial management and analysis. Topics include evaluating financial performance, measuring cash flow,
and capital budgeting and the cost of capital. 3.00 credit hours. Prerequisite: AC 107 Accounting .

AC 221 Taxation Il

This course analyzes the federal tax system as applied to entities other than individuals. It examines the tax aspects of formation, reorganization,
and liquidation of non-individual tax entities. It also covers advanced business taxation topics such as corporate taxation (including accounting
for income taxes), partnership taxation, and multi-jurisdictional taxation. Additional topics include S-corporations, corporations focusing on
income inclusions and exclusions, reporting expenses (including depreciation), accounting for inventory, and basic tax planning and research.
3.00 credit hours. Prerequisite: AC 212 Taxation I.

AC 306 Managerial Cost Accounting

This course is designed to introduce the principles and concepts of a cost-based management accounting system. Topics include: cost accounting
principles; identifying drivers and cost behavior; accounting for materials, labor, and factory overhead; job order cost-accounting practices;
process cost-accounting procedures; standard cost-accounting methods; and cost analysis for management decision-making. 3.00 credit hours.
Prerequisite: AC 216 Accounting |I.

AC 313 Intermediate Accounting |

This accounting course provides instruction in practical application within the conceptual framework of financial accounting. Instruction in this
course provides the theoretical supports as well as technical skills needed for decision-making and problem-solving within the financial reporting
environment, including discussion and application of accounting systems. It also covers changes of stockholders’ equity, cost measurement and
flow assumptions, revenue recognition, special valuation issues, acquisition and disposition of fixed assets, measuring and reporting intangible
assets, and valuation of depreciation and depletion methods. 3.00 credit hours. Prerequisite: AC 216 Accounting Il.

AC 330 Intermediate Accounting Il

Intermediate Accounting |l continues the analysis from Intermediate Accounting | and extends it to the discussion and application of financial
reporting issues for liabilities and contingencies, long-term liabilities and receivables, investments, income taxes, accounting for capital and
operating leases, issuance of capital stock and bonds, the statement of cash flow, changes in equity, and reporting accounting changes in
estimates. 3.00 credit hours. Prerequisite: AC 313 Intermediate Accounting .

AC 335 Computerized Accounting

This course provides step-by-step instruction in computerized accounting using spreadsheets, with an emphasis on principles of accounting,
financial accounting, and managerial accounting. Learning activities will focus on using spreadsheets to support the accounting function. 3.00
credit hours. Prerequisite: AC 216 Accounting II.

AC 340 Investments

This course focuses on the valuation of individual securities and the application of portfolio theory. The topics discussed in this course
include equity security valuation, fixed-income security valuation, risk measures, and portfolio theory. 3.00 credit hours. Prerequisite:
AC 220 Finance.
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AC 413 Advanced Financial Accounting |

This course provides instruction in accounting for business combinations and consolidations including topics related to pooling of interests,
recording investments, treatment of goodwill, and the proper recording of intercompany transactions. This course will focus on applying various
techniques for solving some of the more complex problems found in the business environment and interpretation of FASB, SEC, and AICPA
pronouncements related to the above topics. 3.00 credit hours. Prerequisite: AC 330 Intermediate Accounting .

AC 416 Governmental and Non-Profit Accounting

This course examines accounting for public health, nonprofit, and governmental entities. Topics include fund accounting, budget and control
issues, and revenue and expense recognition for governmental agencies. It identifies the fundamental principles of financial management for
non-profit and governmental organizations. This course outlines the framework for students to access and apply financial and managerial
decision-making effectively. 3.00 credit hours. Prerequisite: AC 330 Intermediate Accounting Il.

AC 418 Auditing

This course develops an understanding of auditing concepts and provides instruction in how to perform an audit of company financial
statements. Topics related to responsibilities, independency, reporting, audit process, and internal controls are covered. This course will
focus on providing an introduction to auditing and other assurance services, standards, materiality and risk, how to write an audit report,
professional ethics and code of conduct, legal liability, audit evidence, audit process, detection of fraud, and internal controls. 3.00 credit
hours. Prerequisite: AC 330 Intermediate Accounting Il.

AC 426 Advanced Financial Accounting Il

This course is a continuance of Advanced Financial Accounting | and provides instruction on accounting for branches, business combinations, and
consolidations. It also covers various techniques for solving some of the more complex problems found in the business environment. Topics include
FASB, SEC, and AICPA pronouncements, multinational accounting, estates, trusts, governmental and not-for-profit organizations, and bankruptcy.
3.00 credit hours. Prerequisite: AC 413 Advanced Financial Accounting |.

AC 435 Advanced Auditing

This course provides instruction on how to perform an audit of company financial statements. Audit sampling, reviewing of balances and
transactions, completion of the audit, and other assurance and attestation services are covered. This course will focus on providing the basis on
audit sampling, how to perform an audit of sales, cash receipts, accounts receivables, accounts payables, prepaid assets, accrued liabilities,
payroll, inventory, and fixed assets. 3.00 credit hours. Prerequisite: AC 418 Auditing.

AC 436 Forensic Accounting

This course provides an overview of forensic accounting. Topics include: fraud investigations; litigation support; valuation and economic damage
determination; detection and prevention of financial fraud and white-collar crimes; internal control policies and procedures; and the role of
the forensic accountant in the courtroom. 3.00 credit hours. Prerequisite: AC 418 Auditing.

(AN) AERONAUTICS—NEW ORLEANS

AN 101 Federal Regulations FAR/AIM

This course provides the student with an understanding of the rules designed to promote safe aviation and protect pilots, passengers, and the
general public from unnecessary risk with the intention of protecting the national security of the United States. Students will examine basic
flight information and air traffic control (ATC) procedures. The AIM contains the basic knowledge required to fly in the United States national
airspace system. It also contains items of interest to pilots concerning health and medical facts, factors affecting flight safety, a pilot/controller
glossary of terms used in the ATC system, and information on safety, accident, and hazard reporting. 3.00 credit hours. Prerequisite: None.

AN 102 Aircraft Identification

This course provides the student with a comprehensive overview of aircraft recognition and generally depends on learning the external
appearance of the aircraft, both friendly and hostile, most likely to be encountered. 2.00 credit hours. Prerequisite: AN 101 Federal
Regulations FAR/AIM.

AN 103 Advanced Aviation Weather

This course provides the student with an understanding of the fundamental thermodynamic, heat and mass transfer, fluid mechanic, and
molecular interactions law of the air mixture and how they affect pressure, temperature, density, and other physical parameters of the
atmosphere. Students will study the fundamental process in the earth’s atmosphere, heat transport by radiation and convection, and associated
global and local weather phenomena to furnish them with an understanding of the technical information disseminated to the flying community.
Students will use this information and understand its impact on flight operations and, in particular, to recognize and make sound judgment and
decisions regarding weather hazards. 3.00 credit hours. Prerequisite: AN 102 Aircraft Identification.
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AN 104 Crew Resource Management

This course provides the student with an in-depth study of the common principles of aviation crew resource management (CRM) and human
factors, as utilized by air transport flight crews. This course will investigate and simulate numerous real-world scenarios dealt with by air crews.
3.00 credit hours. Prerequisite: AN 103 Advanced Aviation Weather.

AN 105 Advanced Aerodynamics

This course will provide the student with the fundamentals of atmospheric and airspeed measurement and its relationship to aircraft
performance. Topics studied include: design characteristics of airfoils and aerodynamic forces; the production and measurement of lift and
drag forces and how they affect performance; jet aircraft basics and applied performance; and propeller-driven aircraft performance.
Students will examine the differences between slow- and high-speed flight aerodynamics and take an in-depth look at take-off, landing, and
maneuvering aircraft performance. At the conclusion of this course, students will use the knowledge gained in the course and apply it to a
small aircraft design project, which will require an understanding of all of the course’s subject material. 3.00 credit hours. Prerequisite: AN
104 Crew Resource Management.

AN 106 Advanced Aircraft Systems

This course provides the student with an understanding of the basic theory and principles of electricity and applies that understanding to
aircraft electrical systems from a pilot’s perspective. Students will examine aircraft hydraulic and pneumatic systems related to various sizes
of light aircraft and explore aircraft fuel and propeller systems used on aircraft varying in size (up to light turboprop twins). In addition,
students will gain an understanding of numerous aircraft auxiliary systems and their application and use. 3.00 credit hours. Prerequisite: AN
105 Advanced Aerodynamics.

AN 110 Private Pilot Ground School

This course provides the student with the knowledge, skill, and aeronautical experience necessary to meet the requirements for a private
pilot certification with an airplane category rating and a single-engine land class rating. Instruction includes: aerodynamics and the principles
of flight; aircraft systems; meteorology and weather data services; airspace; air traffic control; radio communications; federal aviation
regulations; aeromedical factors; aeronautical charts and associated publications; aircraft performance and limitations; basic and radio
navigation; night flying procedures; flight planning; flight maneuvers; and ground operations. 3.00 credit hours. Corequisite: AN 110L Private
Pilot Single Engine.

AN 110L Private Pilot Single Engine

This course provides the student with the skills necessary for preflight procedures, airport operations, takeoffs and landings, performance
maneuvers, ground-reference maneuvers, navigation and cross-country operations, basic instrument maneuvers, stalls, emergency operations,
night operations, and pre- and post-flight briefings. 2.00 credit hours. Corequisite: AN 110 Private Pilot Ground School.

AN 220 Instrument Pilot Ground School

This course provides the student with an understanding of: the use of IFR navigation and approaches by use of navigation systems;
maintaining flight by reference to instruments; understanding and becoming proficient in the use of navigation systems; procuring and using
aviation weather reports and forecasts; and maintaining good crew resource management, including communication and coordination. 3.00
credit hours. Prerequisites: AN 110 Private Pilot Ground School and AN 110L Private Pilot Single Engine. Corequisite: AN 220L Instrument
Pilot Single Engine.

AN 220L Instrument Pilot Single Engine

This course provides the student with the skills to: utilize IFR navigation and navigation systems; maintain flight by reference to instruments;
utilize navigation systems; utilize weather reports and forecasts; and coordinate and communicate with crew. 2.00 credit hours. Prerequisites:
AN 110 Private Pilot Ground School and AN 110L Private Pilot Single Engine. Corequisite: AN 220 Instrument Pilot Ground School.

AN 230 Commercial Pilot Ground School

This course provides the student with the knowledge, skill, and aeronautical experience necessary to meet the requirements of the FAA
commercial pilot with an airplane category rating and a single-engine land. Topics covered include: preparation for preflight preparation
and procedures; complex aircraft procedures; complex aircraft systems; advanced aerodynamics principles; airplane performance limitations;
federal aviation regulations; stall/spin awareness; aeronautical charts and publications; radio aids to VFR navigation; meteorology and
weather data services; national airspace systems; radio communications; air traffic control; aeromedical factors; commercial operations;
passenger and freight loading; night maneuvers; and ground operations. 2.00 credit hours. Prerequisites: AN 106 Advanced Aircraft Systems,
AN 220 Instrument Pilot Ground School and AN 220L Instrument Pilot Single Engine. Corequisite: AN 23 1L Commercial Pilot Single Engine.

AN 231L Commercial Pilot Single Engine

This course provides the student with the skills necessary to conduct the following: preflight procedures; airport operations; maximum
performance takeoffs and landings; maximum performance flight maneuvers; navigation and cross-country flying; slow flight and stalls;
complex aircraft operation; commercial flight maneuvers; emergency procedures; night operations; and post-flight briefing. 3.00 credit
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hours. Prerequisites: AN 106 Advanced Aircraft Systems, AN 220 Instrument Pilot Ground School and AN 220L Instrument Pilot Single Engine.
Corequisite: AN 230 Commercial Pilot Ground School.

AN 240 Multi-Engine Pilot Ground School

This course provides the student with the knowledge, skill, and aeronautical experience necessary to meet the requirements of the FAA
commercial pilot with an airplane category rating and a multi-engine land. Topics covered include: preparation for preflight preparation and
procedures; complex aircraft procedures; complex aircraft systems; advanced aerodynamics principles; airplane performance limitations;
federal aviation regulations; stall/spin awareness; aeronautical charts and publications; radio aids to VFR navigation; meteorology and
weather data services; national airspace systems; radio communications; air traffic control; aeromedical factors; commercial operations;
passenger and freight loading; night maneuvers; and ground operations. 2.00 credit hours. Prerequisites: AN 230 Commercial Pilot Ground
School and AN 231L Commercial Pilot Single Engine. Corequisite: AN 241L Multi-Engine Pilot.

AN 241L Multi-Engine Pilot

This course provides the student with the skills necessary to conduct the following: preflight procedures; airport operations; maximum
performance takeoffs and landings; maximum performance flight maneuvers; navigation and cross-country flying; slow flight and stalls;
complex aircraft operation; commercial flight maneuvers; emergency procedures; night operations; and post-flight briefing. 2.00 credit hours.
Prerequisites: AN 230 Commercial Pilot Ground School and AN 231L Commercial Pilot Single Engine. Corequisite: AN 240 Multi-Engine Pilot
Ground School.

(BU) BUSINESS MANAGEMENT

BU 106 Introduction to Management

This course introduces the environment of American business with an overview of various topics that serve as a foundation for further study of
business. Topics include the environments in which businesses operate, the organizational structures of businesses, management functions in an
enterprise, and the challenges of managing marketing, operations, information technology, finance, and human resources. 3.00 credit hours.
Prerequisite: None.

BU 195 E-Business Concepts

This course introduces the concepts and principles of electronic commerce in business. Topics include: the foundations of electronic commerce;
retailing in e-commerce; Internet consumers and market research; advertising in e-commerce; e-commerce for service industries; business-to-
business e-commerce; intranet and extranet structures and applications; electronic payment systems; e-commerce strategy and implementation;
public policy regarding legal, privacy, and consumer protection issues; infrastructure requirements for e-commerce; and economic and global
issues in e-commerce. 3.00 credit hours. Prerequisite: None.

BU 204 The Digital Firm and Business Communications

This course presents an overview of technology-based issues within a business environment. Topics include the concept of digital firms and ERP
systems in the areas of marketing, operations, human resources, manufacturing, finance, social networking, and supply-chain management.
Additional areas to be discussed are privacy issues, government regulations, and technology on a global scale. 3.00 credit hours. Prerequisite:
BU 106 Introduction to Management.

BU 206 Business Law |

This course provides a study of the American legal system and its effect on business and business organizations. Topics include an overview
of the ethical issues that businesses encounter, the foundation of the American legal system, business ethics, torts, intellectual property, criminal
law, cyber crimes, contracts, and sales and leases. 3.00 credit hours. Prerequisite: None.

BU 209 Leadership and Team Dynamics

This course provides students with a foundation of knowledge regarding leadership practices and theories. The student should develop an
operational understanding of leadership concepts and theories to engage and reflect on leadership topics. Course topics include leadership
models, collaboration, management styles, handling conflict, and ethical issues involved in leadership. 3.00 credit hours. Prerequisite: BU 106
Introduction to Management.

BU 210 Organizational Communication

The focus of this course is to introduce students to the principles of communication in the context of modern complex organizations. Topics include
communication distortion, conflict, power, managerial leadership style, roles, interviewing, and information overload and underload. Emphasis
will be placed on the practical application of communication tools. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.

BU 215 Marketing on the Internet

This course is an overview of Internet marketing strategies. Topics include: Internet user characteristics and behavior; online research methods;
Internet marketing strategies such as: pricing; distribution channels; communications on the Internet; relationship marketing; the components of
the Internet marketing plan; and Internet ethical and legal issues. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.
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BU 216 Social Media

This course presents an overview of technology-based communication tools currently used in the marketplace as well as emerging trends
based on technological advancement. Topics include the history of social networking, a definition of the social media, and the number of tools
being used by business as part of the enterprise. The course will offer students the basic body of information about social media as well as
application in regards to strategy within the organization. 3.00 credit hours. Prerequisite: None.

BU 220 Principles of Marketing

This course provides an overview of the principles and applications of marketing in organizations. Topics include: the marketing process and
strategic planning; the global marketing environment; developing marketing opportunities and strategies; developing the marketing mix
through product development, pricing strategies, distribution channels, and promotion techniques; and managing marketing through customer
relationships, social responsibility, and marketing ethics. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.

BU 226 Export Management and International Business Strategy

This course focuses on the marketing decisions and management processes involved in developing export operations. Students will evaluate
the key procedural activities required in exporting, define financial components of exporting, and analyze political /legal constraints needed
for successful market entry. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.

BU 228 Sales and Promotional Management

This course is designed to develop an understanding regarding the role of sales and promotions in the organization. The course covers different
types of promotional tools, media, and methodologies of the integrated marketing communication process. Students will learn an analytical
approach to the study of sales and promotional tools, including how to integrate all of the marketing communication elements and how this is
critical to an organization’s success. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.

BU 229 Conventions and Large Meetings

This course will prepare students for entry-level employment in events planning or meeting management. The content includes the principles
and practices of sound public relations and planning and organizing events, meetings, conferences, and conventions. It prepares students for
employment opportunities with trade and professional associations, consulting firms, non-profit organizations, and corporations. Integrated
throughout this course are career-preparation standards including basic academic skills, communication, interpersonal skills, problem-solving,
workplace safety, technology, and employment literacy. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.

BU 230 Customer Relationship Management

The focus of this course is to explore the role of customer relationship management (CRM) in today’s business environment. Topics will include
CRM theory, data management, and the impact of CRM on the firm, ethics, and global relationships. The course will also explore how CRM
affects different functional units of a firm. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.

BU 234 Special Events Marketing

This course will provide students with sufficient conceptual, theoretical, and practical knowledge of special events marketing, underpinning
casino marketing in the context of the fast-evolving subfield of service marketing. Services in most developed economies provide a substantial
contribution to state and local government revenue coffers. Tourism and leisure activities (which include gaming and, in particular, casino
activities) contribute a significant proportion of the value added in the service subsector. Through projects and case analysis, students will
obtain a working knowledge of special event planning. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.

BU 235 Entrepreneurship

This course provides instruction in the theory, tools, and techniques for launching and managing entrepreneurial businesses. Topics include:
exploring entrepreneurial opportunities and the related ethical, legal, and regulatory environments; determining competitive advantage
strategies; and developing business plans. Additional topics include: analyzing sources of funding; developing marketing strategies; managing
human resources; managing risk, insurance and other operations processes; and evaluating financial performance. 3.00 credit hours.

Prerequisite: BU 106 Introduction to Management.

BU 236 Introduction to Green and Sustainable Management

This course provides an overview of the concept of sustainability and sustainable development models used to operate a sustainable
organization. Topics include: triple-bottom-line concepts; environmental and ecological challenges facing businesses; sustainable management
framework; the impact of sustainability on marketing; economics, human resources, and finance; and the role of ethics and social responsibility
in developing sustainable businesses. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.

BU 245 Business Communication

This course introduces communication theories and strategies for a variety of business situations including memos, letters, meetings,
presentations, proposals, reports, and technology-based communications. Using a developmental approach to business communication,
the course examines methods for organizing ideas, analyzing data, addressing diverse concerns, presenting information, developing a
professional communication style, and developing negotiation skills. 3.00 credit hours. Prerequisite: EN 104 English Composition I.
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BU 247 Advertising and Public Relations

This course encompasses advertising and public relations techniques and concepts. Students will explore the role of advertising, with a focus
on the structure, environment, and strategy of advertising, and the role of public relations, with a focus on profit and nonprofit public relations
programs. Topics include: the advertising environment; ethical issues and social responsibility; advertising background, planning, and strategy;
advertising media; copywriting; design and production; and public relations and promotions. 3.00 credit hours. Prerequisite: BU 220 Principles
of Marketing.

BU 251 Contracts and Procurements

This course examines the fundamental approaches to contracting and procurement processes. Topics include: planning, solicitation, source
selection, contract administration and completion contract law types; bid invitation; bid evaluation contract and procurement strategies; legal
issues; contract pricing alternatives; RFP development; and source selection. 3.00 credit hours. Prerequisite: BU 206 Business Law |.

BU 255 Sustainability Marketing

This course explores the role of the new sustainability-oriented marketing in building value-based relationships with consumers and
sustainable businesses. Topics include: the key elements of sustainability marketing, conventional and sustainable consumptions; sustainability
market segmentation; integration of social, ethical, and environmental values; sustainability marketing standards and strategies; and
sustainability marketing communications and transformations leading to a more sustainable society. 3.00 credit hours. Prerequisite: BU 220
Principles of Marketing.

BU 265 Internship (Associate’s Degrees)

This course will cover the real-work experience, along with classroom instruction, for entering the workplace. Topics will cover interviewing,
networking, résumé preparation, workplace etiquette, and learning on the job. Additional topics are employment communications and
management issues. 3.00 credit hours. Prerequisites: Final semester and PD 214 AS/AAS/BS/Diploma Internship Preparation.

BU 270 Research Project

Students select a topic or project, with instructor approval. This course prepares students to understand the research project in the business
environment. Students will be required to complete a professional white paper and give an oral presentation. 3.00 credit hours. Prerequisite:
Final semester.

BU 275 Consumer Behavior

The focus of this course is on the internal and external factors influencing consumer behavior. Topics will cover: consumer motivations;
personality and consumer behavior; consumer perception, consumer learning; consumer attitude formation and changes; group influences
on individual consumer behavior; family influences on consumer behavior; cultural and sub-cultural influences on consumer behavior; and the
consumer decision-making process. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.

BU 296 Managing Project Risks

This course provides an in-depth coverage of the skills that identify and measure risks in project development. Topics include: identifying and
ranking risk; analyzing the impact of risk to a project; and managing risk in a project to achieve positive project outcomes while minimizing
the negative effects of risk. The student will use different quantitative and qualitative tools to determine and monitor the impact of risk to a
project. 3.00 credit hours. Prerequisite: BU 345 Project Management.

BU 301 Organizational Behavior and Human Relations

This course examines the nature of organizational behavior through the study of individuals, groups and intergroup relationships. Topics include:
interpersonal relations; organizational design; the structure and factors affecting organizational design; the impact of technology, power and
politics; organization culture change and development; cultural diversity; ethical decision-making; and motivational theory and programs. 3.00
credit hours. Prerequisite: BU 106 Introduction to Management.

BU 302 Leadership and Organizational Behavior

The focus of this course is to introduce students to the basic principles of human behavior that effective managers use when managing
individuals and groups in organizations. The overall goal of this course is to develop an understanding of the key issues managers need
to master in order to manage the interface between people and organizations. Topics include: theories relating to individual differences in
abilities and attitudes; attribution; motivation; group dynamics; power and politics; leadership; conflict resolution; organizational culture; and
organizational structure and design. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.

BU 303 Leadership in Competencies for Global Managers

The focus of this course is to examine a student’s competency in evaluating the concepts of organizational design on a global level. Students
must demonstrate their knowledge of the societal differences between countries and how each value business practices, both individually and
on a team-work base. The student must be able to demonstrate how to practice management across cultural boundaries and interact with
different styles of global leadership styles. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.
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BU 305 Administrative Law

This course examines the form, organization, and function of administrative agencies in the context of a democratic constitutional system. The
course looks at agency rule-making, enforcement, and adjudication, and also examines the legislative, executive, and judicial control of those
functions. 3.00 credit hours. Prerequisite: BU 206 Business Law |.

BU 306 Organizational Learning and Knowledge Management

The focus of this course is to introduce students to the complexity and fluidity of organizational learning. Topics covered in this course are
systems thinking, mental models, personal mastery, characteristics of an adaptive organization, system dynamics, and reinforcing and
balancing organizational processes. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.

BU 307 Organizational Change

This course analyzes how change affects an organization and how that change can be managed. The principle objective is to provide a
discussion of change in relation to the complexities of organizational life. The course is comprehensive in its coverage of the significant
ideas and issues associated with change at all levels of organizational activity. Topics include: organization structure, design and change;
organizational politics, management and leadership; and organizational culture and change. 3.00 credit hours. Prerequisite: BU 106

Introduction to Management.

BU 310 Business Law I

This course provides a study of the American legal system and its effect on both national and international business and business organizations
as well as an overview of the ethical issues that businesses encounter. Topics include: banking in the digital age; creditor rights; agency and
employment issues; the regulation of business organizations; investor protection and insider trading; analyzing risk-bearing devices; real
property issues; commercial contracts in an international setting; and payment methods for international transactions. 3.00 credit hours.
Prerequisite: BU 206 Business Law |.

BU 327 Business Ethics

The focus of this course is to explore the role and importance of business ethics in the workplace. The student will develop an understanding
of the concepts and principles of business ethics as they relate to employees and employers, business to business, and on a corporate level.
Students will examine business ethics, employee relations, and managerial decision-making processes through discussion and analysis of cases
involving ethical issues. Topics will include ethical and moral issues in the workplace, distinguishing between the law, morals, and ethics, the
relationship between ethics and social responsibility, and consequences of unethical /ethical decisions. 3.00 credit hours. Prerequisite: BU 206

Business Law .

BU 328 Product Development and Innovation

This course explores the importance of new product development. Innovation is examined from the following perspectives: product
development, internal process improvements, and strategic shifts. At the end of this course, students will demonstrate knowledge of how to
successfully develop and promote a new product. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.

BU 329 Managing Project Teams

This course provides an in-depth coverage of the project manager’s role and responsibility in managing a project team. The course focuses on
coordinating the human factors and resources necessary for a project’s success. Topics include effective team building and management, the
human resource role and responsibility of the project manager, interfacing with stakeholders, organizational structure, communication planning,
leadership, performance reporting, and resolving conflict. 3.00 credit hours. Prerequisite: BU 302 Leadership and Organizational Behavior.

BU 331 Managing Information Systems

This course will present a multidisciplinary approach to integrating the behavioral, organizational, operational, and technical aspects of
information systems concepts and structures. Emphasis is on the internal management of information resources and the management of
information technology. Coverage of the subject matter will be through case studies, lectures, class discussion, projects, independent readings,
and research. 3.00 credit hours. Prerequisite: IS 102 Computers and Application Software.

BU 332 Small Business Development and Planning

This course focuses on developing and crafting of a business plan. Students will be asked to evaluate the advantages and disadvantages of
various small business ownership forms. Students will also be required to review the business environment for market entry. 3.00 credit hours.
Prerequisite: BU 220 Principles of Marketing.

BU 336 The Art of Negotiation

This course develops the techniques and skills necessary for successful negotiations with various business entities. This course will cover the
strategies and tactics used to create win-win contracts and agreements. Students will engage in negotiation simulations that will provide a
greater understanding and appreciation for negotiating. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.
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BU 337 International Banking and Finance

This course focuses on the theory of domestic and international banking and the evaluation of monetary values. Students will examine growth
of international trade and capital flows, evaluate the foreign exchange market, and predict the risks involved in the foreign exchange market.
Topics covered include: investment capital, balance of payments, exchange rates, and mergers and acquisitions. 3.00 credit hours. Prerequisite:
AC 220 Finance.

BU 339 Sustainable Event Planning

This course explores new approaches to building sustainable business practices and strategies. Students will learn how event planners use
sustainability models to enable an organization to use event planning over a period of time. New theories and concepts will be discussed in
this overview of using “green” in event planning. 3.00 credit hours. Prerequisite: BU 228 Sales and Promotional Management.

BU 341 Sustainable Business Strategies

The course explores new approaches to building sustainable business strategies. Students will learn how companies integrate sustainability
into their operations and decision-making to improve their chances of success. Topics include sustainable operating systems and standards,
leadership, sustainability metrics, sustainability and the front line, transparent sustainability reporting, and the role of stakeholders in
maintaining sustainable businesses. 3.00 credit hours. Prerequisite: BU 236 Introduction to Green and Sustainable Management.

BU 342 Quality Management

This course provides a comprehensive overview of the specific tools and fundamental principles of total quality and continuous improvement
in the project environment and explores methods to implement a management-improvement program effectively. Topics include principles
of quality management, quality planning, quality assurance, and statistical quality control tools including Six Sigma. 3.00 credit hours.
Prerequisite: BU 106 Introduction to Management.

BU 343 Design in Event Planning

Students will examine the critical role of event planners, production managers, designers, and decorators within traditional event-management
practices. In addition, the course will survey the impact of collaborative planning, effective research, and communication skills on event
planning. 3.00 credit hours. Prerequisite: BU 228 Sales and Promotional Management.

BU 345 Project Management

This course provides instruction in the principles and concepts of project management. Topics include: project management concepts; needs
identification techniques; proposed solutions preparation; the project life cycle; the project manager’s responsibilities and skills; the composition
of an effective project team; types of project organizations; project communication and documentation; project planning, scheduling, and
control; resource planning; and cost planning and performance evaluation. 3.00 credit hours. Prerequisite: None.

BU 346 Fraud and the Law

This course explores the legal issues associated with occupational fraud investigation with an emphasis on proper preparation of a
fraud report. It will examine a variety of investigative techniques, accounting, valuation, damage assessment, and litigation support
services. Students will be provided the necessary tools to prove, disprove, or least confidently speculate about allegations related to
information and to report those findings objectively. Topics include: AICAP SAS 99; the Sarbanes-Oxley Act; white-collar crime; laws
related to fraud; and criminology as related to fraud. 3.00 credit hours. Prerequisite: BU 206 Business Law |.

BU 350 Psychometrics

This course analyzes classical and modern psychometric theory and application. Topics include basic formulations, composite tests, validity and
reliability, test length, criterion-referencing applications, norm-referencing applications, factors affecting precision, estimation, production, item
parameters, test construction, and test equating. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.

BU 353 The Legal Aspects of Sustainability
This course provides an introduction to the broad field of environmental law and covers the tools needed to address problems of environmental
disruption. Topics include the source of environmental law, the impact of the administrative law on the environment, evolution of environmental
policy, air and water quality control, regulation of toxic substances, waste management and hazardous waste pollution, energy policy,
regulation of natural resources, and international environmental law. 3.00 credit hours. Prerequisites: BU 206 Business Law | and BU 236
Introduction to Green and Sustainable Management.

BU 361 Cross-Cultural Management Dimensions

This course focuses on the development of communication skills needed by managers who engage in business across cultures. Students will
examine cultural aspects of verbal and nonverbal communication, learn how to minimize cultural bias, demonstrate effective problem-solving,
and discuss how to staff, train, and compensate employees in an international setting. 3.00 credit hours. Prerequisites: BU 106 Introduction to
Management and SS 310 Cultural Diversity.
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BU 375 Professional Selling and Sales Management

This course combines the topics of personal selling and sales force management. Topics include: the planning and implementation of personal
selling activities; the sales process from initial contact to post-closing follow up; and the management of the sales force. 3.00 credit hours.
Prerequisite: BU 220 Principles of Marketing.

BU 403 Constitutional Law
This course is designed to give the student a basic knowledge of constitutional law as well as the structure of the federal government (executive,
legislative, and judicial) with emphasis on the judicial branch and the workings of the Supreme Court of the United States. 3.00 credit hours.

Prerequisite: None.

BU 406 International Business

This course offers a comparative analysis of business practices in the global economy with emphasis on international economic factors and
institutions. Topics include: the national environments of international business; the role of culture, trade and exchange rates; financial issues;
marketing strategies and business development; international management; and the impact of government policies. 3.00 credit hours.
Prerequisite: BU 106 Introduction to Management.

BU 407 Quantitative Decision-Making

This course presents an overview of problem modeling and decision-making. The class will introduce students to several quantitative
models applicable to problems in a variety of functional areas of business. Students will be able to apply quantitative analysis to
real-world management problems. 3.00 credit hours. Prerequisite: MA 204 Trigonometry, or MA 225 Trigonometry and Pre-Calculus,
or MA 320 Statistics.

BU 408 Learning and Transformation in Sustainable Organizations

The focus of this course is to examine a student’s competency in the analysis of sustainable design, practices and implementation. Students will
become familiar with the complexity of long-term organization goals that are aligned with the vision, mission, and values of an organization
and how they impact the environment, customers, and community in becoming a more social, friendly organization. The students must
demonstrate, through effective modeling, how an organization is impacted through long-term change and how goals can best be met with
aligning structure with intended outcomes. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.

BU 409 Procurement and Budgeting in Event Planning

The focus of this course is to provide students with in-depth, hands-on experience that manages all aspects of a major event by applying
project management tools and teamwork skills and increases their knowledge of, and contacts in, the event management profession. 3.00
credit hours. Prerequisite: BU 339 Sustainable Event Planning.

BU 413 Project Planning
This course will provide an in-depth review of the tools of project planning as well as the communication and human resource issues within the
enterprise. 3.00 credit hours. Prerequisite: BU 345 Project Management.

BU 417 Designing Winning Organizations

The focus of this course is to examine a student’s competency in evaluating the concepts of organizational design. Students will become familiar
with the complexity of organization-environment relationships, the value of matching structures and strategies, the international environment,
the importance of information technology to winning organizations, and the implementation of practical approaches in creating reciprocal
relationships. 3.00 credit hours. Prerequisite: BU 106 Introduction to Management.

BU 421 Operations Management
This course provides students with the tools they need to analyze processes in order to create value across a network of customers, enterprises,
and supply chain partners. This course will explore the role of management and how communication tools are used to efficiently manage

operations across a global supply chain. 3.00 credit hours. Prerequisite: AC 216 Accounting Il

BU 422 Environmental Economics

This course provides a comprehensive overview of the role of economics in environmental management. The course centers on economic
analytical tools used to assess environmental problems, evaluate policy solutions, and determine the practical implications of environmental
planning and decision-making. Topics include: modeling environmental problems and solutions; analytical tools for environmental planning
and decision-making; international environmental agreements and international trade; environmental efficiency; and industrial ecology and
pollution management. 3.00 credit hours. Prerequisites: EC 111 Principles of Microeconomics and EC 121 Principles of Macroeconomics.

BU 423 Fraud Investigation Techniques
This course will provide an overview of the investigative techniques utilized by forensic accountants. It focuses on the best practices for
discovering, collecting, preserving and managing information related to financial fraud and financial crimes. Topics include: ethical principles;
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professional conduct; preparation of interview materials; obtaining and preparing legally admissible admission statements; interpreting
verbal and nonverbal cues; common fraud schemes; fraud prediction; fraud prevention and deterrence; detection and investigation; and
occupational fraud and abuse. 3.00 credit hours. Prerequisite: AC 436 Forensic Accounting.

BU 440 International Marketing

The focus of this course is on marketing theory and methods as they apply to world markets. Among the topics included are: the importance
of linking international marketing with the overall strategy of the business; examining the influence of culture; discussing political and legal
issues; and examining the economic issue in global strategies. 3.00 credit hours. Prerequisite: BU 220 Principles of Marketing.

BU 441 Sustainable Enterprise Planning

This course combines the fundamentals of planning and environmental sustainability in creating sustainable plans and reports. Topics include
sustainability framework, communication and training plans, mission and vision for sustainable businesses, assessment and analysis, sustainability
metrics and reports, environmental management systems, sustainability plans, ISO 14001 requirements, and the relationship between suitability
and total quality control. 3.00 credit hours. Prerequisites: BU 353 The Legal Aspect of Sustainability and BU 422 Environmental Economics.

BU 442 Cost and Time Management

This course encompasses cost and time management techniques and concepts. Students will explore the techniques used in cost and time
management as part of the decision-making process and apply project cost and time concepts to the final project. Topics include cost and
benefit estimating, cost budgeting, cost control, managing resource allocation, monitoring project costs, and integrating project costs and
schedules. 3.00 credit hours. Prerequisite: BU 407 Quantitative Decision-Making.

BU 447 Marketing Research

This course is designed to provide students with an overview of marketing research methods and analysis of the marketing data using SPSS.
Topics include: the different methods of marketing research; the issues that arise at each stage of the marketing research process; problem
definition; research obijectives; questionnaire design; sampling and data collection; data analysis; and communicating research findings and
their implications to various constituencies. 3.00 credit hours. Prerequisites: BU 220 Principles of Marketing and MA 320 Statistics.

BU 450 Marketing Strategy

This course builds on the marketing and sales course and provides a strategy perspective that extends beyond the traditional management
focus of the marketing mix. Topics include: an overview of a market-driven strategy; target market strategies; marketing program
development; a marketing organization; and the implementation and control of a marketing strategy. 3.00 credit hours. Prerequisite: BU 220
Principles of Marketing.

BU 453 Fraud Examination

This course provides an overview of the research associated with occupational fraud and the methodology of fraud examination. Topics
include obtaining documentary evidence, interviewing witnesses and potential suspects, writing investigative reports, testifying to findings, and
forensic document examinations. The course will focus on the most common types of occupational fraud, determining how each type of fraud
is committed, and implementing prevention strategies. 3.00 credit hours. Prerequisite: AC 436 Forensic Accounting.

BU 461 Human Resource Management

This course focuses on the role of management in the staffing of a business and development of human resources. Topics include: planning,
organizing, and staffing issues; how to develop and direct staff; and controlling human resources in businesses. 3.00 credit hours. Prerequisite:
BU 106 Introduction to Management.

BU 470 International Human Resource Management

This course explores international human resource activities, polices, issues, and trends relating to managing people in a multinational context.
Topics include recruitment, staffing, training, compensation, performance management, international industrial relations, and international
human resource trends. 3.00 credit hours. Prerequisites: BU 461 Human Resource Management and SS 310 Cultural Diversity.

BU 471 Legal Issues in Event Planning

This course will provide a survey of the legal and ethical implications of event planning. The course will cover topics such as liability, copyrights,
trade, patents, due diligence, and the application of the law and regulations in the event-planning field. Regulatory law application will be
covered as well as proactive risk management. 3.00 credit hours. Prerequisite: BU 409 Procurement and Budgeting in Event Planning.

BU 482 Strategic Management

This course provides an opportunity to develop strategic management knowledge and skills used in a business environment. Topics include:
strategic management principles; assessing the external and internal environments of businesses; and developing and implementing strategies.
Students will discuss how to adapt to changing environments using the principles of strategy, execution, and evaluation. 3.00 credit hours.
Prerequisite: BU 220 Principles of Marketing.
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BU 491 Capstone Project

This is an integrative course that allows students to identify a real-world problem and provide a recommended solution. Each student selects a
topic or project with instructor approval and completes a paper which documents the process including the use of industry-standard research
methods. Students are required to make a professional oral presentation of their project analysis and recommendations. 3.00 credit hours.
Prerequisite: Final semester.

BU 495 Internship (Bachelor’s degrees)

The course is the final class in the undergraduate experience. The students will participate in an eight-week “on-the-job” experience, where
they will participate as a full-time employee within an organization. Classroom topics will cover communication within the organization,
organizational missions and cultures, employee etiquette, and current issues that occur in the workplace. The students will be evaluated by
both faculty and the supervisor from the sponsor organization. 3.00 credit hours. Prerequisites: Final semester and PD 214 AA/AAS/BS/
Diploma Internship Preparation.

(CA) CLINICAL MEDICAL ASSISTING

CA 100 Introduction to the Professional Medical Assistant
This course introduces the student to the profession of medical assisting. Topics will include credentialing, continuing education, communication,
and professionalism essential to the medical assisting field. 1.00 credit hour. Prerequisite: None.

CA 102 Healthcare Law and Ethics

This course introduces the student to legal and ethical issues in healthcare. Students will learn about federal and state regulations, professional
liability and medical malpractice, medical documentation, bioethical issues, and the Health Information Portability and Accountability Act
(HIPAA). 2.00 credit hours. Prerequisites: MO 150/MO 150L Pathophysiology and Pharmacology/Lab, and SC 245/SC 245L Anatomy and
Physiology Il /Lab.

CA 109 Computer Concepts for the Medical Assistant
Students will acquire the computer skills necessary to properly utilize office machines and computerized systems, including the Microsoft Office
Suite, as well as medical software used for scheduling, insurance processing, and billing. 2.00 credit hours. Prerequisite: None.

CA 110 Medical Administrative Procedures

This course is designed to provide students with an understanding of the administrative duties performed in the medical office. Topics include
appointment scheduling, mail processing, filing, billing, banking, reception management, coding, and insurance claim processing. 3.00 credit
hours. Prerequisites: CA 109 Computer Concepts for the Medical Assistant and HC 115 Medical Terminology for Healthcare Professionals.

CA 125 X-Ray Technologies for the Medical Assistant |

This course introduces the student to the basic science and physics of x-ray technology. Human anatomy and pathology of the skeletal system
is reviewed. Students are instructed on the legal, ethical, and safety considerations related to the practice of radiography. 2.00 credit hours.
Prerequisites: MO 150/MO 150L Pathophysiology and Pharmacology/Lab, and SC 245/SC 245L Anatomy and Physiology Il /Lab.

CA 135 X-Ray Technologies for the Medical Assistant Il
This course builds on concepts learned in X-Ray Technologies for the Medical Assistant |. Positioning and film processing techniques and quality
assessment are covered. 2.00 credit hours. Prerequisite: CA 125 X-Ray Technologies for the Medical Assistant 1.

CA 150 Clinical Skills |

This course introduces the student to basic concepts of outpatient care. Topics include OSHA standards and regulations, universal
precautions, patient relations, clinical charting and documentation, vital signs, patient rooming, instrument identification, assessment of
hearing and vision, application of ambulatory aids, and assisting in physical examinations. 3.00 credit hours. Prerequisites: HC 115 Medical
Terminology for Healthcare Professionals, MO 150/MO 150L Pathophysiology and Pharmacology/Lab, and SC 245/SC 245L Anatomy
and Physiology Il /Lab.

CA 200 Clinical Skills 11

This course continues the instruction of clinical skills learned in Clinical Skills I, including sterilization techniques, medication administration,
injections, respiratory testing, electrocardiograms, CPR and first aid. 3.00 credit hours. Prerequisite: CA 150 Clinical Skills I. Corequisites:
CA 225/CA 225L Medical Laboratory Procedures/Lab.

CA 225 Medical Laboratory Procedures

This course educates the student on the purpose, techniques and recording of diagnostic laboratory procedures commonly performed in the
medical office. Subjects covered include phlebotomy, specimen collection, handling and processing, and performing hematology, chemistry,
microbiology, urinalysis and immunology testing. 2.00 credit hours. Prerequisite: CA 150 Clinical Skills I. Corequisites: CA 200 Clinical Skills Il
and CA 2251 Medical Laboratory Procedures Lab.
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CA 225L Medical Laboratory Procedures Lab

This is the lab portion of Medical Laboratory Procedures. Students will demonstrate hands-on competency in the areas of phlebotomy,
specimen collection/handling and processing, and performing hematology, chemistry, microbiology, urinalysis and immunology testing. 1.00
credit hour. Prerequisite: CA 150 Clinical Skills I. Corequisites: CA 200 Clinical Skills Il and CA 225 Medical Laboratory Procedures.

CA 255 Clinical Medical Assistant Review Seminar

This is a summary course that reviews the skills, knowledge, and medical assisting abilities acquired throughout the program. This course assists
the student in preparation for the national certification examination offered by the American Association of Medical Assistants (AAMA) with
practice examinations and review of critical clinical skills. 1.00 credit hour. Prerequisites: CA 200 Clinical Skills Il, and CA 225/CA 225L
Medical Laboratory Procedures/Lab. Corequisite: CA 294 Clinical Medical Assisting Externship.

CA 294 Clinical Medical Assisting Externship

Students will engage in a 270-hour on-the-job training experience in a physician’s office/clinic. The externship will provide the student
with the opportunity to experience and participate in the duties typical to a real workplace setting, including administrative, clinical, and
laboratory procedures. Instruction centers on observing experienced personnel as well as participating in actual procedures under close
supervision of trained professionals. 6.00 credit hours. Prerequisites: CA 200 Clinical Skills 1l, CA 225/CA 225L Medical Laboratory
Procedures/Lab, CA 135 X-Ray Technologies for the Medical Assistant Il, and PD 211 Medical Assisting Externship Preparation. Corequisite:
CA 255 Clinical Medical Assistant Review Seminar.

(CJ) CRIMINAL JUSTICE

CJ 105 Introduction to Criminal Justice
This course provides instruction on the components of the American criminal justice system: courts, police and corrections. Students will utilize
critical thinking skills to discern the balance between individual rights and public order as it pertains to the criminal justice process. Students
must demonstrate knowledge of the criminal justice system and processes through examinations, assigned papers, and reports. Additionally,
students will participate in field and classroom experiences created to explore the various career opportunities within the criminal justice
system. 3.00 credit hours. Prerequisite: None.

CJ 115 Criminal Law

This course covers the key components of criminal law and its enforcement. While the primary focus is substantive criminal law, other topics
include an overview of the criminal law process, defenses, and jurisdiction of the courts. The primary emphasis is on substantive criminal law
including its statutory codification. The course will examine crimes against persons, property, and peace and order in detail and analyze the
essential elements and burdens of proof required for a conviction. 3.00 credit hours. Prerequisite: None.

CJ 120 Introduction to Criminology

The course is a theoretical study of crime and its causes and prevention and control. The student will examine the field of criminology and
obtain an appreciation for how research models are used to better understand and explain criminal behavior and society’s response to it.
3.00 credit hours. Prerequisite: None.

CJ 130 Introduction to Law and Judicial Process

This course covers the major structures, basic legal concepts, and legal procedures that regulate the criminal court system. The course
also examines the roles of key participants and the effect of Appellant and Supreme Court decisions on the criminal law process. 3.00
credit hours. Prerequisite: None.

CJ 140 Report Writing and Communication

This course is designed to introduce the student to law enforcement verbal and written communication. The course provides knowledge,
skills, and practice in the areas of interviewing, interrogation, and report writing. 3.00 credit hours. Prerequisite: CJ 105 Introduction to
Criminal Justice.

CJ 200 Introduction to Corrections

This course covers the basics of corrections, including historical events and social issues which have shaped our current systems. This course also
covers functions of corrections today including contemporary prison populations, custodial structure, prisoner rights and legal issues, capital
punishment, community corrections programs, and developing issues. 3.00 credit hours. Prerequisite: None.

CJ 205 Multicultural Issues in Criminal Justice Management

This course teaches students about law enforcement’s challenge of respecting and acknowledging cultural differences while fulfilling the
responsibility of channeling the strengths of this diversity. This course effectively covers a variety of populations: gangs, immigrants, the
mentally ill, the homeless, and many more. 3.00 credit hours. Prerequisite: CJ 105 Introduction to Criminal Justice.
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CJ 210 Law Enforcement Security
This course provides a comprehensive overview of private security including its increasing role in the criminal justice system and homeland

security. 3.00 credit hours. Prerequisite: CJ 130 Introduction to Law and Judicial Process.

CJ 211 Introduction to Criminal Intelligence
This course is an introduction to the use of criminal intelligence as a managerial philosophy where data analysis and crime intelligence are used
for decision-making to address the problems of crime reduction, disruption and prevention through both strategic management and effective

enforcement strategies. 3.00 credit hours. Prerequisite: None.

CJ 220 Ethics in Law Enforcement
This course covers the basics of public administration and the ethical issues of public service. 3.00 credit hours. Prerequisite: CJ 105 Introduction

to Criminal Justice.

CJ 221 Criminal Data Analysis

This course is an introduction to criminal data analysis and will teach students how to analyze crime scenes, predict or forecast future
occurrences, infer conclusions, and help law enforcement agencies deploy resources in an effective manner. 3.00 credit hours. Prerequisite:
IS 124 Database Applications.

CJ 230 Evidence Forensics
This course covers the law model and types and current rules of evidence acquisition. 4.00 credit hours. Prerequisite: CJ 130 Introduction to

Law and Judicial Process.

CJ 240 Patrol Procedures

In this course, the student will learn “the mindset of a prepared officer.” The student will learn the importance of the following: patrol; objectives
and preparation for patrol; skills of observation, memory, and details; procedures for stopping vehicles and dealing with pedestrians; and
responding to requests for emergency service. The student will also learn how officers are trained to be objective in observation techniques
and advanced patrol procedures that are conducive to officer survival. Students will learn memory skills, observation techniques, and
procedures for simple traffic and felony stops as well as emergency driving skills. 3.00 credit hours. Prerequisite: CJ 105 Introduction to

Criminal Justice.

CJ 250 Juvenile Justice

This course will bring the student with an interest in public safety and criminal justice into the American juvenile justice system. The student will
learn about the laws and procedures that govern the way juveniles are handled by the police and the court, the reasons for them, and how
to apply them in the everyday discharge of the law enforcement officer’s duty. This course covers the basics of juvenile justice, from entry into
the system by way of law enforcement to prosecution, rehabilitation, and corrections. 3.00 credit hours. Prerequisite: None.

CJ 294 Career Internship

This is an open elective course in associate’s degree programs that students take in their final semester. The career internship course is
designed for students interested in pursuing a career in criminal justice. The outcome of the internship is an informed student fully apprised of
the opportunities his/her degree program offers for professional growth. During the internship phase of training, the student will experience
various aspects of working in the actual field in which the student has been educated. The internship is designed to provide the student with
the opportunity to experience and participate in duties typical of a contemporary workplace setting. Student learning will center on observing
experienced personnel as well as participating in actual hands-on procedures under close supervision of trained professionals. 4.00 credit
hours. Prerequisites: Final Semester, program GPA of 2.50, and PD 214 AS/AAS/BS/Diploma Internship Preparation.

CJ 300 Criminalistics
This course covers the nature of physical evidence with a study of the current technologies available to crime laboratory personnel. 3.00 credit

hours. Prerequisite: CJ 230 Evidence Forensics.

CJ 305 Supervising and Managing Criminal Justice Personnel

This course is a survey of timely, emerging, and important personnel supervision and management issues inherent to criminal justice
organizations. Problem-solving, team-building, procedures, and policies for common personnel issues will be explored. 4.00 credit hours.
Prerequisite: BU 209 Leadership and Team Dynamics.

CJ 310 Criminal Investigation
This course is an introduction to criminal investigation and the investigative process. Current issues in criminal investigations will be studied along

with true case studies. 4.00 credit hours. Prerequisite: CJ 105 Introduction to Criminal Justice.
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CJ 320 Civil Liability in Public Safety

This course provides a study of all aspects of civil liability in the performance of public safety functions. It examines sources of civil liability
exposure for public safety officers and their agencies. The course examines tort theory, vicarious liabilities, immunities, and damages as they
apply to public safety entities and their personnel. The course will also examine similarities and differences between state and federal forums.
3.00 credit hours. Prerequisite: CJ 115 Criminal Law.

CJ 325 Criminal Mapping Analysis
This course covers the study and practice of crime mapping, stressing the need for law enforcement to keep current in the ever-changing area
of technology and resources. 3.00 credit hours. Prerequisite: CJ 310 Criminal Investigation.

CJ 330 Crime Analysis Applications

This crime analysis application course is specifically aimed at providing students with a strong skill set in crime analysis. The course covers many
of the topics that will arise in the day-to-day workload of crime analysts as well as more advanced forms of analysis. The major objective
of this course is to provide students with the appropriate skills to conduct analytical research. 4.00 credit hours. Prerequisite: CJ 221 Criminal

Data Analysis.

CJ 400 Criminal Psychology

The psychology of crime is a subdivision of the general field of forensic psychology. This course introduces and explores the concept of criminal
behavior using an interdisciplinary approach, with a primary focus on the psychological perspective. This study will include human nature
theories as well as psychological criminology and criminal profiling. 3.00 credit hours. Prerequisite: PS 101 Psychology.

CJ 405 Contemporary Issues in Criminal Justice Management and Supervision
This course is an assessment of problems confronting administrators of criminal justice and law enforcement agencies and recent efforts to
enhance the capability of agencies to control criminal activity while guarding individual liberties. 3.00 credit hours. Prerequisite: CJ 105

Introduction to Criminal Justice.

CJ 410 Fiscal Budgeting in Criminal Justice Agencies

This course covers the logic and process of budgeting for the public official and administration including methods and practices, capital
budgeting, public infrastructure investment, and project evaluation through revenue sources and administration. 4.00 credit hours. Prerequisite:
MA 107 College Algebra.

CJ 420 Narcotics and Drug Abuse

This course evaluates conservative and liberal views on crime control proposals, guns and crimes, drug policies, the war on drugs, and the
legalization of drugs. This course communicates complex ideas about how the criminal justice system operates and is affected by politics. The
basics of current drugs and their effects are studied and evaluated. 3.00 credit hours. Prerequisite: None.

CJ 430 Financial Crimes

This course explores financial crimes and their impact on society. The course will include topics such as types of fraud, identity theft, counterfeit
documents, and internet crimes. The course will explore how these crimes have evolved and the use of financial crimes to fund terrorism and
the drug trade. The course will give the student an overview of each type of financial crime and the methodology for investigation and
prosecution. 3.00 credit hours. Prerequisite: CJ 310 Criminal Investigation.

(CO) CO-OPERATIVE EDUCATION

CO 301 Co-Op |

This course is one of two co-operative education (co-op) courses that are available for students as an elective in the sophomore or junior years
of their bachelor’s degree. The co-op experience is similar to an externship taken at the end of a program but is experienced earlier in the
degree program. The intent is to give the student a taste of the professional world earlier in their degree work. Like an externship, the students
will participate in an eight-week “on-the-job” experience, where they will participate as a temporary employee within an organization.
Classroom topics will cover communication within the organization, organizational missions and cultures, employee etiquette, and current issues
that occur in the workplace. Students will be evaluated by both faculty and the supervisor from the sponsor organization. The co-operative
education courses may be taken singularly, in series, or concurrently in the same academic period, depending on whether a student wishes a
part-time or full-time experience. 3.00 credit hours. Prerequisite: PD 214 AS/AAS/BS/Diploma Internship Preparation.

CO 302 Co-Op Il

This course is second of two co-operative education (co-op) courses that are available for students as an elective in the sophomore or junior
years of their bachelor’s degree. The co-op experience is similar to an externship taken at the end of a program but is experienced earlier in
the degree program. The intent is to give a student a taste of the professional world earlier in their degree work. Like an externship, students
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will participate in an eight-week “on-the-job” experience, where they will participate as a temporary employee within an organization.
Classroom topics will cover communication within the organization, organizational missions and cultures, employee etiquette, and current issues
that occur in the workplace. Students will be evaluated by both faculty and the supervisor from the sponsor organization. The co-operative
education courses may be taken singularly, in series, or concurrently in the same academic period, depending on whether a student wishes a
part-time or full-time experience. 3.00 credit hours. Prerequisite: PD 214 AS/AAS/BS/Diploma Internship Preparation.

(DH) DENTAL HYGIENE

DH 105 Dental and Medical Terminology

This course introduces the foundations of the language of medicine and dentistry. Students will develop medical and dental Vocabulary through
the study of the structures, functions, diagnostic procedures, pathology, and treatment procedures of the body systems. The course explains
the composition of medical and dental terms by exploring prefix, root combination, and suffix divisions along with word composition. Common
medical and dental procedures and practices are discussed along with disease processes. 1.00 credit hour. Prerequisites: SC 150 Principles
of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry/Lab and SC 229 Fundamentals of Anatomy and
Physiology II.

DH 111 Medical Emergencies in Dentistry
This course provides a study of the most common medical emergencies in the dental setting and appropriate treatment measures. It includes
identifying and managing medically compromised dental clients in the dental hygiene clinic and provides for BLS/CPR certification. 2.00 credit
hours. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry /Lab and SC
229 Fundamentals of Anatomy and Physiology II.

DH 119 Orofacial Structures

This course provides information on the nomenclature, morphology, anatomy, physiology, and histology of the oral cavity. Special emphasis
is placed on characteristics of the primary and permanent dentition, including crown and root formation. Components of the tooth structure,
characteristics of the supporting tissues, eruption and exfoliation patterns, and related dental terminology will also be discussed. Students
will be introduced to the anatomical structures involved with the head and neck. Bones of the face and skull, muscles of the oral cavity and
surrounding tissues, and nerve and blood supply avenues will be covered. Students will become familiar with anatomical landmarks related to
dentistry. Human development of the skeletal, muscular, circulatory, and nervous systems will be stressed, with an emphasis on their relation to
the oral cavity. 3.00 credit hours. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General
Chemistry /Lab and SC 229 Fundamentals of Anatomy and Physiology Il

DH 122 General and Oral Pathology

This course is designed to provide information on developmental disturbances, disease and their microbiological origin and/or manifestations
associated with various diseases and disorders. Topics include cause of disease, process of information and repair, autoimmune diseases,
characteristics of neoplasms, nature of diseases and anomalies of the teeth, oral cavity, and supporting tissues. Common pathology, such
as dental caries, neoplasias, oral lesions, benign and malignant conditions, oral cancer, temporomandibular disorders and various cysts and
tumors, will be identified and discussed. Emphasis will be placed on clinical recognition of pathological conditions as well as contributing
factors. 3.00 credit hours. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General
Chemistry /Lab and SC 229 Fundamentals of Anatomy and Physiology Il

DH 123 Dental Hygiene Seminar |

The course contains didactic instruction that correlates to subjects and procedures in the Pre-Clinical Lab course. Students will receive in-depth
information pertaining to introductory dental hygiene techniques and clinical practice. Topics include sterilization, infection control protocols,
managing emergencies, and recording patient medical histories. Students will gain the knowledge necessary to provide dental hygiene
assessments, perform a dental hygiene diagnosis, and prepare a care plan. Students will understand the implementation and evaluation
phases of assessment. Topics covered will be studied in detail. Students will study and practice effective communication techniques. 2.00
credit hours. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry /Lab and
SC 229 Fundamentals of Anatomy and Physiology Il.

DH 125 Pre-Clinical Lecture

This course prepares the student with the introductory knowledge and skills to properly and safely handle material and equipment in
the dental clinic. It will prepare the students to provide clinical dental hygiene services. Students will also be learning the techniques for
sterilization, infection control protocols, managing medical emergencies, and taking and recording medical histories, including vital signs.
Students will be introduced to the instruments utilized by the dental hygienist and will also perform basic dental hygiene procedures. Topics
include oral prophylaxis, including scaling and root planning, instrumentation techniques, oral hygiene, and health education. 1.00 credit
hour. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry/Lab and
SC 229 Fundamentals of Anatomy and Physiology Il. Corequisite: DH 125C Pre-Clinical Lab.
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DH 125C Pre-Clinical Lab

This course prepares the student with the introductory knowledge and skills to properly and safely handle material and equipment in the
dental clinic. This laboratory course will prepare the students to provide clinical dental hygiene services. Students will learn the techniques
for sterilization, infection-control protocols, managing medical emergencies, and taking and recording medical histories, including vital signs.
Students will be introduced to the instruments utilized by the dental hygienist and will also perform basic dental hygiene procedures. Topics
include oral prophylaxis, including scaling and root planning, instrumentation techniques, oral hygiene, and health education. In addition to
laboratory skills performed on manikins, students will participate in dental hygiene observation sessions and begin treatment on classmates.
2.00 credit hours. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry/
Lab and SC 229 Fundamentals of Anatomy and Physiology Il. Corequisite: DH 125 Pre-Clinical Lecture.

DH 130 Pharmacology for the Dental Hygienist

This course introduces the student to a variety of drug categories with emphasis placed on commonly prescribed medications and drugs utilized
in the dental office. The physical and chemical characteristics of drugs, routes of administration, therapeutic and side effects, precautions, drug
interactions, and contraindications to dental treatment will be covered. Identifying and managing medical emergencies in the dental office
will also be discussed. 2.00 credit hours. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L
General Chemistry/Lab and SC 229 Fundamentals of Anatomy and Physiology |I.

DH 135 Periodontology

The etiology of periodontal disease, as well as the assessment, diagnosis, and treatment options, will be discussed including clinical procedures and
associated surgical interventions. The clinical, histopathological, and pathogenesis of gingivitis and periodontitis is included, and emphasis will be
placed on the progression of periodontal disease and the role of the dental hygienist in the management and treatment of disease. Evaluation of
periodontal treatment, maintenance phase of periodontal treatment, and the relationship between periodontics and other disciplines in dentistry
will be discussed. Roles of clinical research in the treatment of periodontal disease will also be discussed. 3.00 credit hours. Prerequisites: DH
105 Dental and Medical Terminology, DH 111 Medical Emergencies in Dentistry, DH 119 Orofacial Structures, DH 123 Dental Hygiene Seminar
I, DH 125 Pre-Clinical Lecture, DH 125C Pre-Clinical Lab, DH 136 Radiography Interpretation, DH 141 Oral Histology and Embryology, DH 142
Principles of Dental Radiography and DH 142C Principles of Dental Radiography Clinical.

DH 136 Radiography Interpretation

This course covers the concepts of radiographic interpretation as required for the dental hygienist. The importance of high-quality
dental radiographs will be stressed. Students will be able to identify normal and abnormal anatomy and conditions. Radiographic
appearance of caries, periodontal disease, periapical lesions, restorative materials, and the interpretation of the classification of
periodontal disease will be covered as well as the differences of radiopaque and radiolucent structures. 1.00 credit hour. Prerequisites:
SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry /Lab and SC 229 Fundamentals of
Anatomy and Physiology Il

DH 139 Concepts in Community Dental Health

This course introduces the student to current issues related to community dental health. Community dental health practices will be compared
to clinical private dental facilities. Epidemiological methods, analysis of research findings, problem and study selection and evaluation, as
well as research, planning and design for community based dental programs, will be discussed. Students will gain an understanding of the
role of community dental health opportunities as they relate to the entire community. The effectiveness and accessibility of community dental
healthcare will be evaluated. 3.00 credit hours. Prerequisites: DH 122 General and oral Pathology, DH 130 Pharmacology for the Dental
Hygienist, DH 135 Periodontology, DH 140 Dental Hygiene Seminar Il, DH 140L Dental Hygiene Seminar Il Lab and DH 143C Dental Hygiene
Clinical Practice I.

DH 140 Dental Hygiene Seminar Il

This course is designed to provide students with the scientific basis for dental hygiene care. Emphasis will be placed on the areas of oral health
education, preventative care, and nutritional counseling. Topics include the SOAP method of documentation, diet and caries, techniques for
nutritional counseling, and care for special-needs patients. Students will learn the format and requirements to accurately document the subjective,
objective, assessment, and planning findings for their patients. Care of instruments and instrument sharpening will be discussed. Protocol and
procedural methods for the use and care of ultrasonic instrumentation will be discussed. Students will apply the knowledge gained in this course
to practical situations in the lab component as well as in the clinic. 2.00 credit hours. Prerequisites: DH 105 Dental and Medical Terminology,
DH 111 Medical Emergencies in Dentistry, DH 119 Orofacial Structures, DH 123 Dental Hygiene Seminar |, DH 125 Pre-Clinical Lecture, DH 125C
Pre-Clinical Lab, DH 136 Radiography Interpretation, DH 141 Oral Histology and Embryology, DH 142 Principles of Dental Radiography and
DH 142C Principles of Dental Radiography Clinical. Corequisite: DH 140L Dental Hygiene Seminar Il Lab.

DH 140L Dental Hygiene Seminar Il Lab
This course is a continuation of the Pre-Clinical Lab. Emphasis will be placed on instrument sharpening, cleaning dental prostheses, the use and
care of ultrasonic instruments, advanced instrumentation and probing techniques, clinical attachment levels, root morphology and root planing,
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scaling furcations, the care of dental implants, and advanced fulcruming techniques. Students will apply the knowledge gained in the corequisite
course to practical situations in the lab as well as in the clinic. 1.00 credit hour. Prerequisites: DH 105 Dental and Medical Terminology,
DH 111 Medical Emergencies in Dentistry, DH 119 Orofacial Structures, DH 123 Dental Hygiene Seminar |, DH 125 Pre-Clinical Lecture, DH 125C
Pre-Clinical Lab, DH 136 Radiography Interpretation, DH 141 Oral Histology and Embryology, DH 142 Principles of Dental Radiography and
DH 142C Principles of Dental Radiography Clinical. Corequisite: DH 140 Dental Hygiene Seminar |I.

DH 141 Oral Histology and Embryology

This course is an introduction to general histology, embryological development of the face and oral cavity, development of
teeth, eruption, and exfoliation. Tooth structures, including enamel, dentin, cementum, and pulp, will also be covered. Additional
topics include periodontal ligament, oral mucosa and salivary glands, and developmental tooth anomalies. 2.00 credit hours.
Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry/Lab and
SC 229 Fundamentals of Anatomy and Physiology II.

DH 142 Principles of Dental Radiography

This course includes the history of dental radiography, image and x-ray production, radiation safety, patient protection, and quality assurance.
Proper processing techniques and the importance of high-quality dental radiographs will be stressed. Students will be familiar with both the
paralleling and bisecting techniques used to expose dental radiographs. Intraoral and extraoral techniques will be discussed. 2.00 credit
hours. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry/Lab and
SC 229 Fundamentals of Anatomy and Physiology Il. Corequisite: DH 142C Principles of Dental Radiography Clinical.

DH 142C Principles of Dental Radiography Clinical

This course includes learning the techniques for taking quality films and proper processing. The importance of high-quality dental
radiographs will be stressed. Students will become familiar with both the paralleling and bisecting techniques used to expose dental
radiographs. Students will expose radiographs on both the Dexters (manikins) and patients. Inraoral techniques are utilized, and extraoral
techniques will be demonstrated. Students will expose, mount, and evaluate full-mouth bitewing and periapical radiographs. 1.00 credit
hour. Prerequisites: SC 150 Principles of Nutrition, SC 165/SC 165L Microbiology/Lab, SC 185/SC 185L General Chemistry/Lab and
SC 229 Fundamentals of Anatomy and Physiology Il. Corequisite: DH 142 Principles of Dental Radiography.

DH 143C Dental Hygiene Clinical Practice |

Students will provide direct patient care in a supervised clinical setting in this course. The clinical experiences will include patient assessment,
dental hygiene diagnosis, oral prophylaxis, periodontal therapy, oral health education, and radiographs. Students will provide dental hygiene
care to class | and Il patients. Emphasis will be placed on the students’ ability to demonstrate comprehensive treatment planning. Students
will be required to use the SOAP method of documentation. 3.00 credit hours. Prerequisites: DH 105 Dental and Medical Terminology,
DH 111 Medical Emergencies in Dentistry, DH 119 Orofacial Structures, DH 123 Dental Hygiene Seminar |, DH 125 Pre-Clinical Lecture, DH 125C
Pre-Clinical Lab, DH 136 Radiography Interpretation, DH 141 Oral Histology and Embryology, DH 142 Principles of Dental Radiography and
DH 142C Principles of Dental Radiography Clinical.

DH 223 Dental Hygiene Seminar Il

This course focuses on dental hygiene care for individuals with special needs. Students will be introduced to the basic principles of working with
clients with special dental hygiene care needs. Topics include care for patients who have osseointegrated implants. Dental management for
the medically compromised patient will be discussed. Dental care for patients with cardiovascular disease, diabetes, mental retardation, HIV
infection or AIDS, and cancer will be covered. 2.00 credit hours. Prerequisites: DH 122 General and Oral Pathology, DH 130 Pharmacology
for the Dental Hygienist, DH 135 Periodontology, DH 140 Dental Hygiene Seminar Il, DH 140L Dental Hygiene Seminar Il Lab, and DH 143C
Dental Hygiene Clinical Practice 1.

DH 226 Dental Hygiene Materials

The course content provides an educational background as well as the knowledge necessary to work with commonly used dental materials
and equipment utilized by the dental hygienist to ensure quality patient care. Topics covered include application of pit and fissure sealants,
fluoride applications, polishing amalgams, amalgam margination, application and removal of the rubber dam, oral irrigation therapy,
dentinal hypersensitivity treatment, chemotherapeutic agents, placement and removal of the periodontal dressing, suture removal, placing
temporary restorations, removal of orthodontic cement, impressions/bite registrations, pouring and trimming study models, and custom tray
fabrication. 2.00 credit hours. Prerequisites: DH 122 General and Oral Pathology, DH 130 Pharmacology for the Dental Hygienist, DH 135
Periodontology, DH 140 Dental Hygiene Seminar Il, DH 140L Dental Hygiene Seminar Il Lab, and DH 143C Dental Hygiene Clinical Practice
I. Corequisite: DH 226L Dental Hygiene Materials Lab.

DH 226L Dental Hygiene Materials Lab
This course consists of laboratory experiences studied in DH 226 Dental Hygiene Materials and provides the skills necessary for commonly used
dental materials and equipment utilized by the dental hygienist to ensure quality patient care. Laboratory exercises include, but are not limited
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to, application of pit and fissure sealants, fluoride applications, polishing amalgams, amalgam margination, application and removal of the
rubber dam, oral irrigation therapy, dentinal hypersensitivity treatment, chemotherapeutic agents, placement and removal of the periodontal
dressing, suture removal, placing temporary restorations, removal of orthodontic cement, impressions/bite registrations, pouring and trimming
study models, and custom tray fabrication. 1.00 credit hour. Prerequisites: DH 122 General and Oral Pathology, DH 130 Pharmacology for
the Dental Hygienist, DH 135 Periodontology, DH 140 Dental Hygiene Seminar Il, DH 140L Dental Hygiene Seminar Il Lab, and DH 143C
Dental Hygiene Clinical Practice |. Corequisite: DH 226 Dental Hygiene Materials.

DH 227C Dental Hygiene Clinical Practice Il

Students will provide direct patient care in a supervised clinical setting in this course. The clinical experiences will include patient assessment,
dental hygiene diagnosis, oral prophylaxis, periodontal therapy, oral health education, and radiographs. Students will provide dental hygiene
care to class |, I, and lll patients. Emphasis will be placed on the students’ ability to demonstrate comprehensive periodontal treatment
planning. Students will be required to use the SOAP method of documentation. Additional clinical experiences will include the use of ultrasonic
instrumentation, margination techniques, amalgam polishing, and application of pit and fissure sealants. 4.00 credit hours. Prerequisites:
DH 122 General and Oral Pathology, DH 130 Pharmacology for the Dental Hygienist, DH 135 Periodontology, DH 140 Dental Hygiene
Seminar Il, DH 140L Dental Hygiene Seminar Il Lab, and DH 143C Dental Hygiene Clinical Practice .

DH 229 Local Anesthesia and Pain Management

This course covers the current concepts of pain management as well as dental anxiety techniques used in the dental office. Students will be
prepared to safely administer local anesthesia and nitrous oxide /oxygen inhalation therapy for use in the practice of dental hygiene. Students
will study client assessment, anatomy, physiology, emergency management procedures, pharmacology, and indications/contraindications
associated with the use of local anesthesia or nitrous oxide/oxygen sedation. Emphasis will be placed on selection and administration of
appropriate anesthetic agents and evaluation of proper administration techniques. Legal and ethical issues associated with pain management
will also be discussed. Laboratory /clinical sessions in the corequisite course include actual experiences in the administration of local anesthesia
and nitrous oxide /oxygen analgesia. 2.00 credit hours. Prerequisites: DH 105 Dental and Medical Terminology, DH 111 Medical Emergencies
in Dentistry, DH 119 Orofacial Structures, DH 123 Dental Hygiene Seminar |, DH 125 Pre-Clinical Lecture, DH 125C Pre-Clinical Lab, DH
136 Radiography Interpretation, DH 141 Dental Hygiene Seminar Il Lab, DH 142 Principles of Dental Radiology, and DH 142C Principles of
Dental Radiography Clinical. Corequisite: DH 229L Local Anesthesia and Pain Management Lab.

DH 229L Local Anesthesia and Pain Management Lab

This course covers the current concepts of pain management and dental anxiety techniques used in the dental office. Students will be prepared
to safely administer local anesthesia and nitrous oxide /oxygen inhalation therapy for use in the practice of dental hygiene. Emphasis will be
placed on selection and administration of appropriate anesthetic agents and evaluation of proper administration techniques. Laboratory/
clinical sessions include actual experiences in the administration of local anesthesia and nitrous oxide /oxygen analgesia, as discussed in theory
in the corequisite course. 1.00 credit hour. Prerequisites: DH 105 Dental and Medical Terminology, DH 111 Medical Emergencies in Dentistry,
DH 119 Orofacial Structures, DH 123 Dental Hygiene Seminar |, DH 125 Pre-Clinical Lecture, DH 125C Pre-Clinical Lab, DH 136 Radiography
Interpretation, DH 141 Dental Hygiene Seminar Il Lab, DH 142 Principles of Dental Radiology, and DH 142C Principles of Dental Radiography
Clinical. Corequisite: DH 229 Local Anesthesia and Pain Management.

DH 230 Dental Hygiene Ethics and Jurisprudence

This course provides the student with ethical, legal and professional obligations required of a dental hygienist. Content includes legal terminology,
laws involving patients, as well as the entire dental health team, practice management, leadership skills and research, and development theories.
Professional conduct, including Minnesota rules and statutes as published by the Minnesota Board of Dentistry, will be covered. Students are
required to successfully complete the Minnesota Jurisprudence Exam to become licensed as a dental hygienist. 2.00 credit hours. Prerequisites:
DH 139 Concepts in Dental Health, DH 223 Dental Hygiene Seminar Ill, DH 226 Dental Hygiene Materials, DH 226L Dental Hygiene Materials
Lab, DH 227C Dental Hygiene Ethics and Jurisprudence, DH 229 Local Anesthesia and Pain Management, and DH 229L Local Anesthesia and
Pain Management Lab.

DH 236 Dental Hygiene Board Review

This course will provide the dental hygiene student an opportunity to review the concepts, methods, procedures, and materials studied throughout
their dental hygiene education. Topics include, but are not limited to, anatomy, pharmacology, community dental health, and the dental
hygiene process of care. An overview of the entire dental hygiene educational curriculum will be provided. 2.00 credit hours. Prerequisites:
DH 139 Concepts in Dental Health, DH 223 Dental Hygiene Seminar Ill, DH 226 Dental Hygiene Materials, DH 226L Dental Hygiene Materials
Lab, DH 227C Dental Hygiene Ethics and Jurisprudence, DH 229 Local Anesthesia and Pain Management, and DH 229L Local Anesthesia and
Pain Management Lab. Corequisite: DH 236L Dental Hygiene Board Review Practicum.

DH 236L Dental Hygiene Board Review Practicum
This course will provide the dental hygiene student an opportunity to review the concepts, methods, procedures, and materials studied throughout their
dental hygiene education and to complete the necessary steps and requirements to register for necessary licensure exams, including the securing of
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patients for credits testing. This course is designed to assist in the test preparation measures of the corequisite course. 1.00 credit hour. Prerequisites:
DH 139 Concepts in Dental Health, DH 223 Dental Hygiene Seminar Ill, DH 226 Dental Hygiene Materials, DH 226L Dental Hygiene Materials
Lab, DH 227C Dental Hygiene Ethics and Jurisprudence, DH 229 Local Anesthesia and Pain Management, and DH 229L Local Anesthesia and
Pain Management Lab. Corequisite: DH 236 Dental Hygiene Board Review.

DH 327C Dental Hygiene Clinical Practice Il

In this course, students will provide direct patient care in supervised clinical settings. The clinical experiences will include patient assessment,
dental hygiene diagnosis, oral prophylaxis, complete periodontal therapy, oral health education, and radiographs. Students will provide
dental hygiene care to all types of periodontal patients. Emphasis will be placed on the students’ ability to demonstrate comprehensive
periodontal treatment planning. Students will be required to use the SOAP method of documentation. 4.00 credit hours. Prerequisites:
DH 139 Concepts in Dental Health, DH 223 Dental Hygiene Seminar Ill, DH 226 Dental Hygiene Materials, DH 226L Dental Hygiene Materials
Lab, DH 227C Dental Hygiene Ethics and Jurisprudence, DH 229 Local Anesthesia and Pain Management, and DH 229L Local Anesthesia and

Pain Management Lab.

DH 336 Dental Hygiene Seminar IV

This seminar course prepares the student to enter the profession as a practicing dental hygienist. Topics include practice management and
professional development, quality assurance in dental hygiene, and management and leadership as well as alternatives to clinical practice.
Students will be intfroduced to research and development theories in dental hygiene and computer applications. 3.00 credit hours. Prerequisites:
DH 139 Concepts in Dental Health, DH 223 Dental Hygiene Seminar Ill, DH 226 Dental Hygiene Materials, DH 226L Dental Hygiene Materials
Lab, DH 227C Dental Hygiene Ethics and Jurisprudence, DH 229 Local Anesthesia and Pain Management, and DH 229L Local Anesthesia and

Pain Management Lab.

(DN) DIETETICS AND NUTRITION

DN 100 Principles of Nutrition

This course introduces a basic understanding of nutritional guidelines and lifestyle risk factors related to diet. It includes assessment of
the individual’s diet and related behaviors. Solutions to everyday nutritional problems that lead to lifestyle enhancements are presented.
3.00 credit hours. Prerequisites: SC 145/SC 145L Anatomy and Physiology 1/Lab.

DN 200 Food Science With Lab

This course explores the chemical and physical composition of foods: their changes during processing and storage and preparation. It includes
the evaluation of the chemical, physical, microbiological, and nutritional principals of food preparation. 4.00 credit hours. Prerequisites: SC
220/SC 220L Organic Chemistry /Lab and SC 235/SC 235L General Biochemistry /Lab.

DN 210 Fundamentals of Food With Lab

This course covers the applications of the fundamentals of food engineering, microbiology, and chemistry to the methods of food processing
and preservation. Emphasis will be on the processing concepts, preparation for food processing, food formulation, and thermal processing.
4.00 credit hours. Prerequisites: DN 100 Principles of Nutrition and DN 200 Food Science With Lab.

DN 300 Nutrition Education With Lab
This course provides an overview of basic nutrition and its application to current trends and controversies. Emphasis is placed on teaching

techniques and communicating sound nutritional techniques to the lay audience. 3.00 credit hours. Prerequisite: DN 100 Principles of Nutrition.

DN 310 Nutrition in Health and Physical Activity
In this course, students will study the relationship between physical fitness/sports activity and nutrition resulting in optimum health. Special
emphasis is placed on nutritional demands during exercise or sports activities. 4.00 credit hours. Prerequisite: DN 100 Principles of Nutrition.

DN 320 Lifecycle Nutrition

This course provides a study of the basic principles of food and nutrition from pregnancy through the primary years as well as methods to
achieve good nutritional status. There is special emphasis on nutritional education, legislation, and regulation in preschool and elementary
(K-3) classrooms. Solutions to everyday nutritional problems at all stages of the lifecycle are presented. 3.00 credit hours. Prerequisite: DN
100 Principles of Nutrition.

DN 330 Advanced Nutrition

This course provides an analysis of the metabolism of macronutrients, carbohydrates, lipids, and protein in humans, integrating physiology,
biochemistry, and nutrition with a focus on maintaining optimal health and preventing disease. 3.00 credit hours. Prerequisite: DN 310 Nutrition
in Health and Physical Activity.
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DN 340 Nutrition and Health Issues
In this course, students will explore health issues with an emphasis on nutrition, and they will review current research in normal and preventative
nutrition throughout the lifecycle. The focus is on general and global health issues. 3.00 credit hours. Prerequisite: DN 310 Nutrition in Health

and Physical Activity.

DN 350 Institutional Food Service Production With Lab

This course will introduce students to fundamental knowledge and skills and the working environment pertaining to professional food
preparation through lecture and laboratory exercises. Lectures will intfroduce food types, compare and contrast culinary methods, and explain
the underpinning of the physical and biochemical transformations that occur. Laboratory work will show students how to observe and practice
professional cooking, as well as appreciate the results, from a consumer and patient perspective. 3.00 credit hours. Prerequisites: DN 200
Food Science With Lab and DN 210 Fundamentals of Food With Lab.

DN 360 Dietetics in Community Health

This course offers a study of strategies for improving nutritional status and community health. It includes an examination of principles
of community nutrition and reviews existing federal and nongovernmental programs designed to meet food and nutritional needs of
various population groups. 3.00 credit hours. Prerequisite: DN 330 Advanced Nutrition; Corequisite: DN 370 Applied Dietetics in
Community Health.

DN 370 Applied Dietetics in Community Health

This course is designed to acquaint the student with the application of general nutritional principles for community groups, including different
ethnic and socio-economic groups, pregnant women, infants, children, and seniors. Exploration of governmental programs in nutritional and
community health is also covered. 4.00 credit hours. Prerequisite: None; Corequisite: DN 360 Dietetics in Community Health.

DN 380 Medical Nutrition Therapy

Students will learn the therapeutic approaches to treating medical conditions and their associated symptoms via the use of a specifically
tailored diet plan. They will gain the skills to assess the nutritional status and needs of a patient and to devise individualized diet modification
and administration of EN and TPN. 4.00 credit hours. Prerequisite: DN 330 Advanced Nutrition.

DN 390 Nutrition Counseling

In this course, the student will learn techniques for nutritional counseling and will apply individualized nutritional care and diet modification of
eating habits. The student will learn how to select appropriate educational materials for nutritional counseling. 3.00 credit hours. Prerequisite:
DN 340 Nutrition and Health Issues.

DN 410 Management of Dietary Systems

This course provides an introduction to food preparation methods and service techniques in quantity food settings. Students will become
familiar with ingredients, culinary terminology, food vendors, and food service equipment, and they will learn to read and evaluate menus.
Recipe conversion and costing skills are developed. Different production methods and product flow are examined, and the relationships
between back-of-the-house activities are discussed. 4.00 credit hours. Prerequisite: DN 350 Institutional Foodservice Production With Lab.

DN 420 Applied Dietetics

This course provides a clinical experience in an approved healthcare or other appropriate facility in the area of nutritional care management.
Emphasis is on the application of general nutritional principles under the supervision of a registered dietician. 6.00 credit hours. Prerequisites:
DN 360 Dietetics in Community Health and DN 370 Applied Dietetics in Community Health.

DN 430 The Business of Dietetics

This course offers the student an overview of the dietetics profession, including standards, ethics, educational and employment opportunities,
and professional credentialing. 3.00 credit hours. Prerequisites: DN 360 Dietetics in Community Health and DN 370 Applied Dietetics in
Community Health.

DN 440 Clinical Nutrition

This course will allow students to study the relationship between food and good health and the application of these principles to the
human body. Students will learn to examine how food is processed, stored, and discarded by the human body within the context of overall
wellness. 3.00 credit hours. Prerequisites: DN 330 Advanced Nutrition and DN 340 Nutrition and Health Issues; Corequisite: DN 450

Supervised Clinical Nutrition.

DN 450 Supervised Clinical Nutrition

The purpose of this course is to enhance student expertise in an area of dietetic/nutritional practice. Emphasis is on the application of nutritional
principles and patient/client education and counseling under the direction of a registered dietician. This clinical experience will ultimately include
total staff responsibility as a dietician in nutritional care. 9.00 credit hours. Prerequisites: None; Corequisite: DN 440 Clinical Nutrition.
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DN 460 Research Methods

In this course, students will learn terminologies, strategies, and techniques that are used to conduct scientific research and analyze data
in the social and behavioral sciences. Examples include surveys, focus groups, interviews, and observation. 3.00 credit hours. Prerequisite:
MA 320 Statistics.

DN 470 Advanced Practicum in Dietetics
This course will provide the student with expertise in an area of dietetic/nutritional practice and incorporates a supervised on-the-job
experience related to the profession of dietetics in institutions, business, industry, and community programs, etc. The student is responsible for
arrangement and approval of the experience through the supervising dietician and course instructor. 9.00 credit hours. Prerequisites: DN 450
Supervised Clinical Nutrition and Final semester.

DN 480 Seminar in Dietetics and Nutrition

This is an integrative course in that it allows students to identify a real-world problem and provide a recommended solution. Each student
selects a topic or project with instructor approval and completes a paper which documents the process, including the use of industry-standard
research methods. Students are required to make a professional oral presentation of their project analysis and recommendations. 3.00 credit
hours. Prerequisite: Final semester.

(DS) DENTAL SCIENCE

DS 101 Chairside Assisting |

This course introduces the student to the dental terminology, oral anatomy, and morphology that will be utilized in patient charting. The student
will be introduced to the fundamentals of working in a dental office as a chairside assistant. It intfroduces concepts and techniques of basic
equipment, four-handed dentistry, oral evacuation, and instrument identification and proper use. The course provides an introduction to the
psychology of patient management skills necessary for effective interaction with the patient. Students will utilize oral communication skills
to instruct patients in proper oral hygiene and preventive dentistry. It also will provide the students with basic nutritional concepts and their
practical applications. 4.00 credit hours. Prerequisite: None.

DS 102 Pre-Clinical Dental Assisting

This course will introduce the student to the health and safety considerations for basic infection control, dental emergencies and the disease
process, including infectious diseases and disease transmission. Topics include occupational safety, personal protection, exposure control,
infection control, sterilization and disinfection techniques, hazard and bloodborne pathogens standards, and waste disposal as defined
by government guidelines. Government guidelines follow OSHA, CDC, and EPA standards. This course will also discuss the prevention and
treatment of medical emergencies commonly found in the dental office. The student will have a basic understanding of the classification,
administration, and use and effects of drugs commonly used in a dental office. 4.00 credit hours. Prerequisite: None.

DS 105 Dental Communications

This course is designed to develop the student’s oral communications skills. Students will prepare and present a speech on subjects related to
dentistry. Various topics covered include understanding patient behavior, human relations skills, psychology in the dental office, professional
boundaries, and stress management. Through lecture, discussion, and individual and small group presentations, the student will become more
confident in communicating with others. 1.00 credit hour. Prerequisite: None.

DS 107 Dental Materials

This course is designed to provide the student with the knowledge of dental materials commonly utilized in the dental office. Emphasis is
placed on chemical and physical properties of individual dental materials. Topics include the uses, types, and applications for gypsum products,
impression materials, waxes, cements, temporary and permanent restorative materials, resins, and bleaching trays. Students will become
familiar with laboratory procedures that are commonly performed in the dental office. Practical experience will be gained by manipulating
various dental materials and working with dental equipment. 3.00 credit hours. Prerequisite: None.

DS 108 Dental Science

This course provides an overview of basic normal body structure and functions including an understanding of the common disease process and
pathological conditions. Emphasis will be given to a comprehensive overview of oral anatomical structures and functions and the development
of the oral cavity, as well as the structures of the head and neck and their functions. Special attention will be given to the nervous system and
its relation to anesthesia. 4.00 credit hours. Prerequisite: None.

DS 110 Expanded Functions |

This course will provide the student in performing expanded functions that may be required of a dental assistant. This course covers
didactic and laboratory training in the following expanded functions: placement and removal of rubber dam; taking impressions for casts
and appropriate bite registrations; removing excess cement; placing and removing periodontal dressings; drying root canals with paper
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points and placing cotton pellets and temporary restorative materials into endodontic openings; etching appropriate enamel surfaces; and
applying and adjusting pit and fissure sealants. Orthodontic expanded functions that will be covered in the classroom as well as the lab
include: removing excess bonding with rotary instruments; placement and removal of ligature ties; preselecting orthodontic bands; placing
and removing separators; cutting arch wires; and removal of loose bands or brackets. Various stains are covered as well as the application
of bleaching agents and the fabrication, adjusting, cementation, and removal of temporary crowns/bridges. 4.00 credit hours. Prerequisite:
DS 101 Chairside Assisting .

DS 116 Radiology

This course will provide the student with the necessary background knowledge of ionizing radiation including the following: history of dental
radiography; image and x-ray production; radiation safety; and patient and operator protection and quality assurance. Paralleling and
bisecting techniques used in exposing intraoral radiographs, advantages and disadvantages of these techniques and errors in technique will
be discussed. Students will identify anatomy of the oral cavity region that appear radiographically. Students will expose, process, mount, and
evaluate dental radiographs on a variety of patients for their diagnostic value. Extraoral accessory films utilized in dental offices and the
procedural techniques for exposing them will be discussed. 5.00 credit hours. Prerequisites: DS 101 Chairside Assisting |, DS 102 Pre-Clinical
Dental Assisting, DS 108 Dental Science, DS 110 Expanded Functions, and CPR.

DS 119 Advanced Expanded Functions

This course is a continuation of Expanded Functions | and will prepare students to perform the expanded functions that may be required of
a dental assistant. This course provides didactic training in the following expanded functions: mechanical polishing techniques; application of
topical fluoride and medications; administration of nitrous oxide analgesia; use of a rubber dam; taking impressions for casts and appropriate
bite registrations; removing excess cement; placing and removing separators; and etching appropriate enamel surfaces to apply and adjust
pit and fissure sealants. This course will also cover concepts of taking vital signs, including pulse and respiration rates and blood pressure.
2.00 credit hours. Prerequisites: DS 101 Chairside Assisting |, DS 102 Pre-Clinical Dental Assisting, DS 108 Dental Science, DS 110 Expanded
Functions |, and current CPR certification; Corequisite: DS 119L Advanced Expanded Functions Lab (MN students only) or DS 120 Clinical
Applications (OH students only).

DS 119L Advanced Expanded Functions Lab (MN Students Only)

This course serves as a clinical /laboratory experience in which students will demonstrate application of the following: mechanical polishing
techniques; application of topical fluoride and medications; administration of nitrous oxide analgesia; use of a rubber dam; taking impressions
for casts and appropriate bite registrations; removing excess cement; placing and removing separators; etching appropriate enamel surfaces;
and applying and adjusting pit and fissure sealants. 2.00 credit hours. Prerequisites: DS 101 Chairside Assisting |, DS 102 Pre-Clinical Dental
Assisting, DS 108 Dental Science, and DS 110 Expanded Functions |. Corequisite: DS 119 Advanced Expanded Functions.

DS 120 Clinical Applications (OH Students Only)

This course requires the student to work in the dental clinic performing four- and six-handed dentistry on patients with a dentist, hygienist,
and/or an EFDA. The students will be required to participate in chairside assisting, performing tasks needed for examinations, prophylaxis,
and restorative procedures as well as endodontic, prosthodontic, orthodontic, periodontic, and oral surgery procedures. Laboratory techniques
will involve utilizing dental materials and laboratory equipment needed for these procedures. This course requires students to expose and
process radiographs, perform administrative duties, and demonstrate infection-control techniques required by regulatory and non-regulatory
agencies. 2.00 credit hours. Prerequisites: DS 101 Chairside Assisting |, DS 102 Pre-Clinical Dental Assisting, DS 108 Dental Science, and
DS 110 Expanded Functions |. Corequisite: DS 119 Advanced Expanded Functions.

DS 152 Chairside Assisting Il

In this course, the student will be introduced to the different specialties in dentistry, specifically: endodontics, oral surgery, prosthodontics,
periodontics, and pediatric dentistry. Through lecture and instrument identification, the student will become familiar with the procedures and
instruments used in each specialty. Current concepts of chairside assisting in general dentistry, as well as dental specialties, are presented
with emphasis on the utilization of the dental assistant. Chairside Assisting Il includes a clinical rotation where each student is introduced to
a general office for observation and practical experience in chairside assisting. The rotation will provide the student with the opportunity to
experience and participate in the duties of a dental assistant in a clinical setting. 5.00 credit hours. Prerequisites: DS 101 Chairside Assisting,
DS 102 Pre-Clinical Dental Assisting, DS 108 Dental Science, and DS 110 Expanded Functions.

DS 204 Dental Management

In this course, the student will be introduced to the responsibilities of office management and the administrative assistant, including scheduling
and appointment control, records management, recall systems, financial transactions, telephone technique, dental insurance, inventory control,
and application of dental practice management software. Information regarding patient rights and privacy under the federal Health Insurance
Portability and Accountability Act of 1996 (HIPAA) will also be discussed. 2.00 credit hours. Prerequisites: DS 101 Chairside Assisting, DS 102
Pre-Clinical Dental Assisting, DS 108 Dental Science, and DS 110 Expanded Functions.
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DS 207 Dental Ethics and Jurisprudence

This ethics and jurisprudence course is designed to prepare the student for their internship experience as well as the appropriate state and/
or national certifications. This course provides information on the ethical, legal, and professional experiences and obligations of the dental
assistant as a member of the dental healthcare team. Students will receive information on a variety of topics representative of the dental
assisting profession. Topics will include, but are not limited to: ethical behaviors; professional associations; legal terminology; patient rights and
responsibilities; and assistant-related responsibilities. Rules and statutes published and enforced by the state dental board will be covered.
Ethics and Jurisprudence is a course that aids the student in combining their didactic training and professional development skills in preparation
for a comprehensive examination and entry-level employment. 2.00 credit hours. Prerequisites: DS 101 Chairside Assisting |, DS 102 Preclinical
Dental Assisting, DS 108 Dental Science, and DS 110 Expanded Functions .

DS 294 Internship

During the internship clinical phase of training, the student will experience various aspects of working in a private dental office, group dental
practice, or specialty dental office. The internship will provide the student with the opportunity to experience and participate in the duties of a
dental assistant in a clinical setting. Areas such as treatment room preparation, infection control procedures, four-handed dentistry, front office
procedures, laboratory procedures, and expanded functions will be emphasized. Students will learn by observing experienced dental office
personnel and participating in a clinical setting under close supervision of trained healthcare professionals. 7.00 credit hours. Prerequisites:
All didactic course work, PD 214 AS/AAS/BS/Diploma Internship Preparation, program GPA of 2.00, and CPR.

(DT) DRAFTING TECHNOLOGY

DT 150 AutoCAD |
This course introduces the use of AutoCAD commands. Topics include the main menu functions of file, edit, view, insert, format, tools, draw,
dimension, modify, and image and the creation of two-dimensional detail drawings to standards and conventions. 4.00 credit hours.

Prerequisite: None.

DT 202 Civil Drafting

This course provides a practical application of the civil drafting standards. Drawings are produced that institute proper site development
including access roads, street, subdivisions, and road design. Definitions of location terms are provided along with calculations to locate
distance via longitude and latitude. Current appropriate software is used to develop three-dimensional drawings and man-made and natural
land contours. 4.00 credit hours. Prerequisite: DT 150 AutoCAD I.

DT 220 Architectural Drafting |

This course integrates currently accepted standards and conventions of the American Institute of Architects in order to introduce students to the
materials and methods used in current residential drafting and design. Topics include how to select and use materials, how to detail foundation
plans, framing plans, wall sections, building sections, and stair window and door details. 4.00 credit hours. Prerequisite: DT 150 AutoCAD I.

DT 225 Architectural Drafting Il

This course integrates currently accepted standards and conventions of the American Institute of Architects in order to design a complete set
of working drawings for commercial drafting and design. Topics include: how to develop a site plan; designing footing, foundation, floor
and roof plans; working with wall, building, and stair sections; and developing room finish, window, and door schedules. 4.00 credit hours.
Prerequisite: DT 220 Architectural Drafting I.

DT 235 Drafting Standards and Conventions |

This course focuses on developing skills and techniques in reading, analyzing, comprehending, and detailing complex orthographic projections.
Topics include: normal, inclined, and oblique surfaces; cylindrical surface intersections; dimensioning features of size and their locations; and
welding fastener and finish notation. 4.00 credit hours. Prerequisite: DT 150 AutoCAD |I.

DT 245 Drafting Standards and Conventions Il

This course focuses on developing skills and techniques in reading, analyzing, and comprehending sectional, auxiliary, and detailed views of
gears, cams, and bearings. Topics include: revolved sections, removed sections, and aligned sections; projection and measurement in developing
auxiliary views; and gear, cam, and bearing notation. 4.00 credit hours. Prerequisite: DT 235 Drafting Standards and Conventions .

DT 250 AutoCAD I
This course provides instruction in AutoCAD, focusing on the creation of isometric exploded assemblies and assembly drawings. Topics include
solid modeling in AutoCAD and the creation of two-dimensional drawings from solids. 4.00 credit hours. Prerequisite: DT 150 AutoCAD I.
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DT 285 Mechanical and Electrical Drafting

This course provides instruction in drafting and detailing mechanical and electrical systems used in architectural plans. Students will be
intfroduced to the concepts of building information modeling (BIM) for architectural drafting and design applications. Topics will cover the
basics of building design and the tools for parametric design and documentation using a BIM program. Other topics include: detailing;
calculating electrical, heating, ventilating, and air conditioning requirements by determining heat loss and gain; duct and furnace sizing;
plumbing needs; electrical loads; and lighting requirements. 4.00 credit hours. Prerequisite: DT 220 Architectural Drafting |.

DT 300 Geometric Dimensioning and Tolerancing

This course provides the practical application through class projects and the standards and conventions of geometric dimensioning and
tolerancing (GDT) as established by the American Society of Manufacturing Engineers (ASME). Topics include: the advantages of GDT; surface,
axis, and planer datums; form, orientation, positional, and location controls; geometric tolerance zones; and the inspection of geometric
controls. 4.00 credit hours. Prerequisite: DT 245 Drafting Standards and Conventions Il.

DT 311—3D Modeling |

This course provides the foundation of the major concepts and frequently used commands required to advance from a novice to an
intermediate user of parametric solid modeling and editing in 3D Modeling applications software. Topics include part and assembly creation
and the creation of engineering drawings. 4.00 credit hours. Prerequisite: DT 250 AutoCAD II.

DT 350 Structural Drafting

This course explores structural steel, concrete, and wood drafting. Beam shapes and identification, standard and seated-beam connections,
sectioning, fastening systems, and dimensioning practices are covered. Assignment and laboratory work will be covered at CAD workstations.
4.00 credit hours. Prerequisite: DT 225 Architectural Drafting II.

DT 357 3D Modeling Il

This course provides instruction in parametric solid modeling and editing in 3D modeling software applications. Topics include: profiling,
constraining, and dimensioning; Boolean extrusions; revolving, lofting, and editing features; sketch planes and work planes; drawing views
and annotation; and an introduction to surface modeling. 4.00 credit hours. Prerequisite: DT 311 3D Modeling |.

DT 461 Design and Drafting Project |

This is an independent study course for researching, designing, and drafting a project, with emphasis on developing the necessary detail
and assembly drawings for project production. It focuses on design projects developed independently and in consultation with the instructor.
Students will complete an individualized project which applies the skills taught in the CAD area. Topics covered include, but are not limited
to: parametric modeling; civil/mechanical piping; architectural applications; structural, electro-mechanical, and 3D solids; exploration of
application software; electrical and biomedical BIM/HVAC; and the integration of CAD/CAM. Other topics include: the creation of two
progress reports; the use of brainstorming techniques; and the work necessary to produce a final oral proposal presentation. 4.00 credit
hours. Prerequisites: DT 285 Mechanical and Electrical Drafting and DT 245 Drafting Standards and Conventions Il

DT 462 Design and Drafting Project Il

The intent of this course is for the student to assimilate and integrate the content of the program. It teaches the use of drafting equipment with
possible CAD applications, emphasizing knowledge and skill required for industrial drawing. A final professional presentation is created that
can serve as an assessment portfolio for employers and the college. Topics covered include, but are not limited to: parametric modeling; civil/
mechanical piping; architectural applications; structural, electro-mechanical, and 3D solids; exploration of application software; electrical/
biomedical BIM/HVAC; and the integration of CAD/CAM. Selection will depend upon current interests and needs. Special project application
will offer instruction and practical experience and applying CAD principle to industry. 4.00 credit hours. Corequisite: DT 461 Design and
Drafting Project I.

(EC) ECONOMICS

EC 111 Principles of Microeconomics

This course provides an overview of economics and the economy from a microeconomics perspective. Topics include: economic analysis; factors
in the market system; market structure and pricing strategies; the availability of resource markets; supply and demand; and the impact of
public policy on markets. 3.00 credit hours. Prerequisite: None.

EC 121 Principles of Macroeconomics

This course provides an overview of economics and the economy from a macroeconomics perspective. Topics include: an introduction to
economic concepts; the fundamentals of macroeconomics; macroeconomic theory and policy; the role of money, banking, and monetary policy;
and the relationship of macroeconomics to the global economy. 3.00 credit hours. Prerequisite: None.
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(EE) ELECTRONICS ENGINEERING

EE 100 Electronic Fabrication

This is an introductory course of electronic fabrication techniques necessary for an electronic technician to enter the work world of electronics.
These electronic techniques include printed circuit boards, wire-wrapping, bread-boarding, and soldering. Soldering practices, including
placement and identification of both through-hole and surface-mount technologies, are covered in theory and with hands-on applications.
2.00 credit hours. Prerequisite: None.

EE 110 Electricity and Test Equipment

The principles of voltage, current, resistance, and power with their interrelationship to Ohm’s law and Watt’s law are covered in this course.
Both DC and AC properties, with their various measurement parameters, are discussed. The operation and use of electronic test equipment,
including DC power supplies, digital multimeters, function generators, frequency counters, and oscilloscopes are covered and developed with
hands-on applications. 2.00 credit hours. Prerequisite: None.

EE 120 DC Circuits

This course will cover the concepts of series, parallel, and series-parallel circuits including analysis with Kirchoff’s laws and network theorems.
The theories of magnetism and electromagnetism needed by an electronics technician are discussed. Also covered are the principles of
capacitance and inductance, their construction as components, and their operation in DC circuits. 4.00 credit hours. Prerequisite: EE 110
Electricity and Test Equipment.

EE 130 AC Circuits

The concepts of resistance, capacitance, and inductance in AC circuits are explored. These concepts are investigated in RC, RL, and RLC circuits
with their relationships to impedance, phase angle, power factor, and frequency response. Transformer construction, operation, and uses are
discussed. The principles of filter circuits, including low-pass, high-pass, band-pass, and band-stop filters are covered and demonstrated with
the use of bode plots. 4.00 credit hours. Prerequisite: EE 120 DC Circuits.

EE 200 Digital Electronics

This course will provide an introduction to the world of digital technology. Concepts include the application of number systems and codes used
in digital electronics, logic families, logic gates, Boolean algebra, and circuit simplification. Also covered are the digital concepts and design
of combinational and sequential circuits. 4.00 credit hours. Prerequisite: EE 110 Electricity and Test Equipment.

EE 210 Solid State Electronics |

Discrete solid state devices, including semiconductor theory where the characteristics and operation are various diodes, bipolar transistors
(BJT), field effect transistors (FET), and thyristors, are introduced in this course. An introduction to vacuum tubes will also be discussed. Various
circuits will be introduced that use solid state devices. These circuits include regulated DC power supplies, clippers and clampers, and
DC biasing circuits. 4.00 credit hours. Prerequisite: EE 130 AC Circuits.

EE 220 Solid State Electronics Il

The theory and application of amplifiers and oscillators are explored. The coverage of amplifiers includes amplifier classes, amplifier
circuit configurations, linear and nonlinear amplifiers, small signal and power amplifiers, single and multistage amplifiers, and amplifier
frequency response. Discrete device amplifiers are compared with bipolar junction transistors (BJT), field effect transistor (FET), and vacuum
tubes. Also discussed are the requirements, characteristics, and operation of various oscillator circuits. 4.00 credit hours. Prerequisite:
EE 130 AC Circuits.

EE 294 Career Internship

This is an elective course in associate’s degree programs that students take in their final semester. The career internship course is designed
for students interested in pursuing a career in biomedicalor electronics engineering technology. The outcome of the internship is an informed
student fully apprised of the opportunities his/her degree program offers for professional growth. During the internship phase of training,
the student will experience various aspects of working in the actual field in which the student has been educated. The internship is designed
to provide the student with the opportunity to experience and participate in duties typical of a contemporary workplace setting. Student
learning will center on observing experienced personnel as well as participating in actual hands-on procedures under close supervision of
trained professionals. 4.00 credit hours. Prerequisite: Final semester, program GPA of 2.50 or better, and PD 214 AS/AAS/BS/Diploma
Internship Preparation.

EE 300 Microprocessors

This course provides the introduction of microprocessors and how they interface with the other devices to create a microcomputer system. How
to interface the microprocessor to memory, input devices, and output devices will demonstrate the hardware and software interaction of the
microprocessor to other components. Machine language and assembly language are covered to show how different addressing modes can
be used to control data and decision-making by the microprocessor. The principles and concepts learned in this course will be reinforced and
applied with hands-on laboratory activities and electronic simulation software. 4.00 credit hours. Prerequisite: EE 200 Digital Electronics.
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EE 305 Anatomy and Physiology for the Technician

This course focuses on the basic organization, function, and interaction of the systems of the human body as needed by biomedical technicians.
Also covered are the elements of medical terminology, including root words, prefixes and suffixes, and the terms used in diagnostic, operative,
and symptoms relating to the various systems of the body. Emphasis will be placed on the correct spelling and pronunciation of medical
terminology. 4.00 credit hours. Prerequisite: None.

EE 310 Industrial Controls |

This course explores the concepts of industrial controls. An introduction to control processes and technologies will be covered including on-off,
proportional, integral, differential, and PID controllers. The operation and application of various sensors and transducers are discussed. The
application and operation of robots are covered including operating robots, robot coordinate systems, and programming methods. Also
discussed are the theory and operations of lasers. 4.00 credit hours. Prerequisite: EE 200 Digital Electronics.

EE 312 Biomedical Electronic Instrumentation

This course focuses on the electronic instrumentation used in biomedical electronic equipment. This includes medical device terminology,
sensors used in biomedical electronics, amplifiers and signal processing, and electrodes and amplifiers used with biopotentials. The types
of biomedical electronic instrumentation are covered with their use for various body functions. 4.00 credit hours. Prerequisites: EE 300
Microprocessors and EE 305 Anatomy and Physiology for the Technician.

EE 315 Biomedical Electronics Equipment

This course covers the electronic equipment and instrumentation used in the healthcare-related fields used for obtaining physiological data.
Covered are monitoring systems, life support equipment, therapeutic equipment, laboratory equipment, and diagnostic imaging. 4.00 credit
hours. Prerequisites: EE 300 Microprocessors, and EE 312 Biomedical Electronic Instrumentation.

EE 320 Telecommunications |

This course provides the introduction to electronic communications including the electromagnetic spectrum, noise, modulation techniques, and
signal transmission. The modulation techniques will cover amplitude modulation, angle modulation, and pulse modulation. The principles of
transmission lines, characteristic impedance, and standing wave ratios are discussed. Also covered are the different types of wave propagation
and the effects the environment has on it. 4.00 credit hours. Prerequisite: EE 220 Solid State Electronics Il.

EE 330 Computers and Networks

A working knowledge of how computers work and the general principles that affect their performance are provided it this course. Topics
include computer hardware and software concepts, system board components, memory devices, memory management, and operating system
software. Also covered are network fundamentals, network operating systems, network protocols, and network security. 4.00 credit hours.

Prerequisite: EE 300 Microprocessors.

EE 335 Programming for Electronics

An introduction to object-oriented techniques, software problem specifications, algorithm development, program development, debugging, and
testing are presented. Also covered are data types, programming standards, and file structures. Programming skills learned are reinforced
with projects specific to the electronics discipline. 4.00 credit hours. Prerequisite: EE 330 Computers and Networks.

EE 340 Telecommunications Il
This course explores systems and techniques used to transmit and receive audio and video systems. This includes the principles of antennas,
terrestrial and satellite microwave systems, land-based and cellular telephone systems, and television principles. Additional topics include data

communications, network systems, and fiber optics. 4.00 credit hours. Prerequisite: EE 320 Telecommunications |.

EE 345 Home Technology

This course is a general introduction to the rapidly growing field of home technology and its integration and use. The convergence of home
entertainment audio-visual equipment, surveillance and security systems, computer networks, and telecommunications are discussed. This course
also stresses the topics of planning, application, and testing of home-integrated systems. 4.00 credit hours. Prerequisite: EE 330 Computers

and Networks.

EE 350 FCC License Preparation

This course is designed for electronics technicians with prior training and provides an overview of radio communication procedures and
electronics technology contained in Element 1 and Element 3 of the Federal Communications Commission General Radiotelphone Operator’s
License (GROL) examination. Many employers recognize this license as evidence of one’s ability and knowledge in the field of radio and
electronic communications. These concepts are reinforced with practice tests in the areas of the license examination. 4.00 credit hours.

Prerequisite: EE 320 Telecommunications Il.
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EE 355 Certified Biomedical Equipment Technician (CBET) Preparation

This course prepares the student for the examination for Certified Biomedical Equipment Technician (CBET). Topics include: anatomy and
physiology; public safety in the healthcare facility; fundamental electronics; medical equipment function and operation; and medical
equipment problem-solving. 4.00 credit hours. Prerequisite: EE 312 Biomedical Electronic Instrumentation.

(EM) EMERGENCY MEDICAL TECHNICIAN

EM 116 EMT Basic Theory and Lab

This course introduces theory and techniques of basic emergency medical care in the pre-hospital setting and pathophysiological principles
related to the recognition and management of a variety of patient conditions. 9.00 credit hours. Prerequisite: None. Corequisite: EM 117
EMT Basic Clinical.

EM 117 EMT Basic Clinical
The student will be placed in a field experience for 45 hours to gain experience in emergency service. 1.00 credit hour. Prerequisite: None.
Corequisite: EM 116 EMT Basic Theory and Lab.

EM 189 Paramedic Anatomy and Physiology

This course will provide the paramedic with information about anatomy and physiology relating to each of the following body systems:
integumentary, skeletal, muscular, joints, nervous and special senses. Biochemistry, cellular biology, and histology will be integrated into each
body system. 3.00 credit hours. Prerequisite: None. Corequisite: EM 189L Paramedic Anatomy and Physiology Lab.

EM 189L Paramedic Anatomy and Physiology Lab
This is the lab portion of EM 189 1.00 credit hour. Prerequisite: None. Corequisite: EM 189 Paramedic Anatomy and Physiology.

EM 191 Paramedic Preparation

This course introduces issues related to the practice of pre-hospital advanced life support as a career with a focus on issues common to all
healthcare professions. Content areas include: paramedic roles and responsibilities; well-being of the paramedic; illness and injury prevention;
medical-legal-ethical issues; therapeutic communications; and medical terminology. Upon completion, the student will have demonstrated
competency in those respective components of the National Standard Curriculum for the EMT Paramedic. 2.00 credit hour. Prerequisite: None.
Corequisites: EM 189 /EM 189L Paramedic Anatomy and Physiology/Lab.

EM 192 Paramedic Operations

This course focuses on the operational knowledge and skills needed for safe and effective patient care within the paramedic’s scope of
practice. Content areas include pathophysiology, life span development, ambulance operations, medical incident command, rescue awareness
and operations, hazardous materials incidents, crime scene awareness, and state EMS laws and rules. Upon completion, the student will have
demonstrated competency in those respective components of the National Standard Curriculum for the EMT Paramedic. 3.00 credit hours.
Prerequisite: None. Corequisites: EM 189/EM 189L Paramedic Anatomy and Physiology/Lab.

EM 193 Patient Assessment and Management

This course provides the knowledge and skills needed to perform a comprehensive patient assessment, make initial management decisions,
and communicate assessment findings and patient care verbally and in writing. Content areas include airway management, history taking,
techniques of the physical examination, patient assessment, clinical decision-making, communications, documentation, and assessment-based
management. Upon course completion, students will have demonstrated competency in those respective components of the National Standard
Curriculum for the EMT-Paramedic. 3.00 credit hours. Prerequisites: EM 189 /EM 189L Paramedic Anatomy and Physiology/Lab, EM 191
Paramedic Preparation, and EM 192 Paramedic Operations. Corequisite: EM 194 Paramedic General Pharmacology.

EM 194 Paramedic General Pharmacology

This course introduces basic pharmacological agents and concepts with an emphasis on drug classifications and the knowledge and skills
required for safe, effective medication administration. Content areas include: general principles of pharmacology and pharmacologic
pathophysiology; venous and intravenous access techniques; the metric and apothecary system; computation of dosage and solution
problems; administration of pharmacologic agents; and nasogastric tube placement. Upon course completion, students will have demonstrated
competency in those respective components of the National Standard Curriculum for the EMT-Paramedic. 2.00 credit hours. Prerequisite: None.
Corequisite: EM 193 Patient Assessment and Management.

EM 195 Advanced Trauma Management

This course relates pathophysiology and assessment findings to the formulation of field impressions and implementation of treatment plans for
trauma patients. Content areas include the pathophysiology, assessment, and management of trauma as related to trauma systems, mechanisms
of injury, hemorrhage and shock, soft-tissue injuries, burns, and head, facial, spinal, thoracic, abdominal, and musculoskeletal trauma. Theory
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and skills are applied to a variety of patient situations in the clinical setting with a focus on patient assessment, trauma management, advanced
airway management, IV/IO initiation, and medication administration. Upon course completion, students will have demonstrated competency in
those respective components of the National Standard Curriculum for the EMT-Paramedic. 6.00 credit hours. Prerequisite: EM 194 Paramedic
General Pharmacology.

EM 196 Cardiovascular Electrophysiology

This course introduces the cardiovascular system, cardiovascular electrophysiology, and electrocardiograph monitoring. Content areas include
cardiovascular anatomy and physiology, cardiovascular electrophysiology, electrocardiograph monitoring, rhythm analysis, and pre-hospital
12-lead electrocardiogram monitoring and interpretation. Upon course completion, students will have demonstrated competency in those
respective components of the National Standard Curriculum for the EMT-Paramedic. 3.00 credit hours. Prerequisite: EM 195 Advanced Trauma
Management. Corequisite: EM 203 Cardiovascular Patient Management.

EM 197 Medical Patient Management |

This course relates pathophysiology and assessment findings to the formulation of field impression and implementation of treatment plans
for specific medical conditions. Content areas include pulmonology, neurology, gastroenterology, renal, urology, toxicology, hematology,
environmental conditions, infectious and communicable diseases, abuse and assault, patients with special challenges, and acute interventions
for the chronic-care patient. Upon course completion, students will have demonstrated competency in those respective components of the
National Standard Curriculum for the EMT-Paramedic. 3.00 credit hours. Prerequisites: EM 195 Advanced Trauma Management and EM 196
Cardiovascular Electrophysiology.

EM 201 Medical Patient Management Il

This course relates pathophysiology and assessment findings to the formulation of field impressions and implementation of treatment plans for
specific medical conditions. Content areas include endocrinology, allergies and anaphylaxis, behavioral and psychiatric conditions, gynecology,
obstetrics, neonatology, pediatrics, and geriatrics. In the clinical setting, theory and skills are applied to a variety of medical situations across
the life span of the patient, focusing on communication with and management of cardiac, acute care, psychiatric, behavioral, obstetrical,
newborn, pediatric, geriatric, and acute interventions for chronic-care patients and patients with special challenges. Upon course completion,
students will have demonstrated competency in those respective components of the National Standard Curriculum for the EMT-Paramedic. 6.00
credit hours. Prerequisites: EM 195 Advanced Trauma Management and EM 197 Medical Patient Management .

EM 203 Cardiovascular Patient Management

This course relates pathophysiology and assessment findings to the formulation of field impressions and implementation of treatment plans for
specific cardiovascular conditions. Content areas include assessment of the cardiovascular patient, pathophysiology of cardiovascular disease,
and techniques of management including appropriate pharmacologic agents and electrical therapy. Upon course completion, students will
have demonstrated competency in those respective components of the National Standard Curriculum for the EMT-Paramedic. 3.00 credit hours.
Prerequisite: None. Corequisite: EM 196 Cardiovascular Electrophysiology.

EM 204 Transition to Paramedic Practice

This course is designed to meet additional state and local educational requirements for paramedic practice. Content may include pre-hospital
protocols, transfer medications, topics in critical care and transport, systems presentation, and/or national standard certification courses
as dictated by local needs or state requirement. Upon course completion, students will have demonstrated competency in those respective
components of the National Standard Curriculum for the EMT-Paramedic. 3.00 credit hours. Prerequisites: EM 201 Medical Patient Management
Il and EM 203 Cardiovascular Patient Management.

EM 205 Paramedic Terminal Competencies

This course is designed to review the National Standard Curriculum for the EMT-Paramedic and to assist students in preparation for the
paramedic licensure examination. Emphasis is placed on validation of knowledge and skills through didactic review, skills lab performance,
computer simulation, and practice testing. Upon course completion, students should be sufficiently prepared to sit for the paramedic licensure
examination. 2.00 credit hours. Prerequisites: EM 201 Medical Patient Management Il and EM 203 Cardiovascular Patient Management.

EM 206 Paramedic Field Preceptorship

This course provides field experiences in the pre-hospital setting with advanced life support EMS units. Under the direct supervision of a
field preceptor, students synthesize cognitive knowledge and skills developed in the skills laboratory and hospital clinical to provide safe
and effective patient care in the pre-hospital environment. Upon course completion, students should have refined and validated their patient-
care practices to provide safe and effective patient care over a broad spectrum of patient situations and complaints. 6.00 credit hours.
Prerequisites: EM 201 Medical Patient Management Il and EM 203 Cardiovascular Patient Management.

EM 207 Paramedic Team Leadership Preceptorship
This course is designed to evaluate students’ ability to integrate didactic and psychomotor skills and clinical and field internship instruction to
serve as a competent entry-level paramedic. This final evaluation (rather than instructional) course focuses on students’ professional attributes
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and integrative competence in clinical decision-making and team leadership in the pre-hospital setting. Upon course completion, students should
have demonstrated adequate knowledge and skills, professional attitudes and attributes, and clinical decision-making and team leadership
abilities to effectively function as a competent entry-level paramedic. 1.00 credit hour. Prerequisites: EM 201 Medical Patient Management
Il and EM 203 Cardiovascular Patient Management.

(EN) ENGLISH

EN 090 Principles of Communication
This course will enable students to develop reading and basic written communication skills. Topics will include reading comprehension, spelling,
grammar, punctuation, sentence structure, paragraphing, and basic essay writing. 4.00 credit hours. Prerequisite: None.

EN 104 English Composition |

This course introduces the principles and practices of developing effective communications by using reflective critical thinking in the writing and
reading processes. Topics include understanding the writing process; applying essay development patterns; using research techniques; and
writing essays, summaries, and reports. 3.00 credit hours. Prerequisite: EN 090 or test out.

EN 106 Information Literacy and Research Writing

This course introduces the principles and practices of information literacy by using reflective critical thinking in the research and writing
processes. Topics include understanding the research process; evaluating resources; using research techniques; outlining; providing in-text
citations; understanding APA style; and using appropriate voice in writing formal research papers. 1.00 credit hour. Prerequisite: None.

EN 116 Speech

The course is designed to provide the student the opportunity to develop speaking and presentation skills in a variety of situations. Topics
include the elements and structure of speeches, researching topics and developing presentation materials, analyzing and responding to
audience characteristics, learning effective speech techniques, and delivering different types of speeches. Microsoft PowerPoint is used as a
presentation tool. 3.00 credit hours. Prerequisite: None.

EN 250 English Composition Il

This course continues and expands upon materials covered in English Composition |, with an emphasis on literary analysis. Students will be
expected to read, analyze, and write about literature including fiction, poetry, and drama. The course will include extensive research and
essay writing. 3.00 credit hours. Prerequisite: EN 104 English Composition I.

EN 325 Creative Writing

This course examines the underlying craft of creative writing. Topics may include analyzing works of fiction, nonfiction, drama, and poetry,
exploring genres and forms within these fields, and submitting multiple drafts of creative work for peer review. This course is intended to
provide the student with an understanding of the basic tools and craft of creative writing as well as to provide a forum for sharing and
development of the student’s own creative work. 3.00 credit hours. Prerequisite: None.

EN 330 English/Chinese Language and Cultural Exchange

This course is for participants in the China Study Abroad Program who are required to teach conversational English to Chinese students as
part of the admission requirement for this cultural exchange program. This experientially based practicum includes both teaching and learning
components, fostering group interaction, confidence, and appreciation for cultural differences in learning approaches. Students are expected
to teach sections of English as a foreign language (conversational English) to Chinese students and to engage Chinese students in English-
based educational activities. A Chinese faculty member at the host school will supervise this practicum and provide effective teaching tips to
promote a successful teaching experience. Students will be required to deliver a thoughtful and informative presentation about key cultural
and linguistic features of their experience upon returning to the U.S. Herzing University campus. 3.00 credit hours. Prerequisites: EN 104
English Composition | and EN 116 Speech.

(ET) ELECTRONICS TECHNOLOGY

ET 106 Basic DC Electricity

This course introduces the fundamental principles of DC electronic conduction, including the effects of series, parallel, and series-parallel
resistors on voltage, current, and power. Topics include: measuring instruments; circuit characteristics; Ohm’s Law; power and energy; series,
parallel and series-parallel circuits; circuit theorems, conversion, and analysis; magnetism and e